Tips for completing the survey

o [tis recommended that you complete the survey on a computer or tablet, not on a mobile
device.

e Do not use double quotation marks (“) in your survey responses.

e Press the “Save” button if you are going to start the survey and complete it at another
time. There is a “Save” button on each tab of the survey. Saving the survey does not
submit your answers. Your answers can be changed until the survey is submitted.

o The questionnaire will not be submitted until you click on “Submit” on the final page.

e You will know it has been submitted when you receive a message that states
“Congratulations, your survey has been submitted”

e Make sure to navigate away from the final page. Close your browser once you have
submitted the survey and received the survey complete message.



