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General Information

The University of Portland

The University of Portland was founded in 1901 thg Most Reverend Alexander Christie,
Archbishop of Portland, with support and counsefrfrRev. John A. Zahm, C.S.C., provincial of the
American Province of the Congregation of Holy Cras€atholic religious community that shared his
belief in the importance of education. In 1902, ishop Christie asked the Congregation to assume
control of the University. For the next 65 yeardyHGross was solely responsible for the University’
operation.

In 1967, as a means of ecumenical outreach amdvtdve lay people in the governance of the
University, Holy Cross transferred control to a twbaf regents, but continued its commitment to roffe
the University the service of its members. As ailteshe University of Portland is Oregon’s Catloli
university, governed by an independent board oémegcomposed of men and women of various
religious denominations, with Holy Cross priestsl dmmothers as members of its faculty, staff, and
administration.

The University places superb teaching as botfirgisvirtue and a central tenet of its missioneTh
five colleges of the campus — the College of Antsl &ciences, the Pamplin School of Business
Administration, the Shiley School of Engineeringdahe Schools of Education and Nursing — offer
an education that stresses broad liberal arts itegrithe development of personal skills, and the
opening of the mind, the heart, and the soul. Rant@ntinually byU.S. News & World Report
magazine as one of the ten best regional univessiti the West, the University offers some 1,300
courses, 60 undergraduate programs of study, agdatiZiate degrees.

The University is situated on a bluff near the fagence of the Willamette and Columbia rivers in
one of the large metropolitan areas of the Westated in a residential section of the city of Rortl,
the 130 acre campus offers lawns, hundreds of,traed beautiful buildings in a quiet, peaceful
setting, which is conducive to the learning proc®seximity to the river has suggested nautical @am
for the University’s athletic teams, the Pilotsddhe student publication$he Beacon andThe Log.

Mission

The University of Portland, an independently goeeratholic university guided by the Congregation
of Holy Cross, addresses significant questions afmdn concern through disciplinary and
interdisciplinary studies of the arts, sciencesy dumanities and through studies in majors and
professional programs at the undergraduate andugtadevels. As a diverse community of scholars
dedicated to excellence and innovation, we pursaehing and learning, faith and formation, service
and leadership in the classroom, residence hatisttasn world. Because we value the development of
the whole person, the university honors faith apdson as ways of knowing, promotes ethical
reflection, and prepares people who respond todieels of the world and its human family.

Approved by the Board of Regents January 30, 2010
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Statutes of the University of Portland

In order to preserve the historical heritage ofthmversity of Portland as an institution committied
the liberal arts tradition of education, to prowigliopportunities for the acquisition of a deterrdine
level of competency in a specific profession oraaé specialization, and to guarantee that the
provisions of the Deed and Trust Agreements arsgoved, the Board of Regents of the University of
Portland, defines the philosophy, purposes, ohjestand methods of the University in the Statufes o
the University.

Statute 1 - Philosophy of Education

The nature of the University of Portland as an padelent institution within which there exists inag
academic theological programs of study as well @sntary programs of pastoral services requires
that all who are associated with the Universityogrize and understand this special characterigtic o
the institution. Although members of the facukaff or administration are not required to acaapt
agree with the theological or pastoral programs activities at the University, they are presumed to
find this theological and pastoral presence witthie@ University setting, not incompatible with their
own functions within the University.

All who associate themselves with the Universitg however, presumed to agree with the following
propositions as expressing fundamental principtesvbich the educational structure of the University
as an institution of higher learning rests:

1. Man is a rational creature; able to arriverattt; to judge, to evaluate, free to choose.

2. Itis the individual person who is to be ededat Education is not something which occurs within
the student himself. It is the development ofititdvidual person -- his mind, will, ideals, goals,
special talents.

3. Education is incomplete unless the individued Heveloped a philosophy of life - a knowledge of
who he is, what he is and where he is going.

4. Education at the college level includes moemttlass lectures, completion of class assignments,
directed reading and study. It involves fratertimawith other men and women of similar
intellectual ability, academic preparation and riegt, but with a variety of social, cultural,
geographic, religious and ethnic backgrounds.

5. In addition to breadth of general educatioghki education at the University level must include
opportunities for specialization in particular leland preparation of economic self-sufficiency in
the modern world.

Statute II: The Purpose of the University

The purpose of the University of Portland is toyide an intellectual, spiritual, cultural and sdcia
environment that encourages in the individual sttidiatellectual curiosity, growth in knowledge and
understanding, precision of ideas and commitmentganingful service in society.

Statute Ill: The Objectives of all Curricula at the University

While the Board of Regents recognizes the rightsrasponsibility of the faculty of the University t

determine specific curricular requirements, therdeerewith establishes the parameters within which
curricula at the University shall be developed.
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A. General Objectives:

All programs of study at the University of Portlasithll have as their general objectives:

1. To develop respect for and realization of saHglachievement; to assist the student to reaite,w
speak and listen intelligently; to motivate himitdependent thought and study; to foster
creativity and originality.

2. To develop an appreciation of literature arelatts and a capacity for aesthetic judgments.

3. To develop an understanding of the physicalense.

4. To develop an awareness of the ideas and ewdnth have shaped our civilization and which
influence contemporary society.

5. To develop as fully as possible an understandfrman in all his relationships.

The University of Portland shall therefore requfesvery student, course work in five fields ofdstu

The Arts, the Exact Sciences, the Behavioral Seignehilosophy and Theology. It shall be lefthe t
faculty of the University to determine how bestgbegeneral objectives are to be attained and the
specific kinds of courses to be required in the fields of study indicated above.

B. Special Objectives:

Programs of study at the University of Portlandlisbier the student an opportunity to acquire some
determined level of competency in a specific preifas or area of specialization, along with those
general competencies and interests which charaetan educated person.

Statute 1V: Methods of the University:

While the Board of Regents again recognize thetsighd responsibilities of the faculty to determine
methods of instruction, the following general pijies shall be observed:

A. Although various methods of instruction mayused at the University, all should be considered as
subordinate to the instructional method which Iage an intellectual dialogue and exchange
between student and faculty.

The faculty shall encourage the development ofeckisdent-faculty relationships both in and
outside the classroom.

Attention to the individual student shalldmnsidered the ideal toward which student-faculty
relationships shall tend.

B. The importance of the examined life shall bgkasized in the following ways:
1. Members of the faculty are expected te djving testimony to the importance of a scale of
values the necessity of commitment and the comipstibf intellectual growth and

achievement with such commitment.

2. The core curriculum should be designeslich a way as to raise the fundamental questibns o
human life and existence.

3. Instructional methods, including dialoguel discussion should demand an individual regpons
to questions posed.



General Information

4. Courses of study should be structured so asdble students to achieve a deeper understanding
of the Divine-human relationships as presentedpegific theological traditions.

5. Extra and co-curricular activities, camfalities and opportunities for involvement in a
variety of community services shall be designesiujpport the curricular focus of attention on
moral, ethical and spiritual questions.

The University of Portland is a private institutiofihigher learning, Christian in orientation, Galtb

in tradition. Rooted in the Judeo-Christian hegyétathe University seeks to provide an environment
that encourages and facilitates the intellectyatijtsal, cultural, and social growth of a divergtedent
body.

Within the University there exits integral theologii programs of study as well as voluntary programs
of pastoral services.

The University intends to preserve its nature andoster its distinctive characteristics througke th
employment of personnel at all levels that desirsupport and espouse its ideals and its philosophy
education. It requires that all who are associatétl the University recognize and understand the
nature and special characteristics of the instituti Although members of the regents, administratio
faculty, or other staff are not required to agreth\the theological or pastoral presence and di#vi

at the University, they are presumed to respeanthe be able to support them and to find them
compatible with their own functions within the Usigity.

The Religious of Holy Cross possess a specialiogistip with the University, which stems from their
founding of the institution in 1901, their 66 yeafsdirect control of the institution, and throutte
Deed and Trust Agreement they currently have whid governing board. The Board of Regents
desires to preserve and foster this special relstip through the continued presence of the Holy
Cross Community within the University in responsibtapacities and in sufficient numbers.
Accordingly, special consideration is given to dfied members of the Holy Cross Community, and
the board encourages the Holy Cross Community ésgmt interested and qualified candidates, not
only for faculty positions, but also for adminigiv@ positions, and most especially for the offafe
President of the University.

With these distinctive characteristics and spec@isiderations understood, it is the policy of the
University of Portland:

The University of Portland does not discriminatetiom basis of
race, color, national or ethnic origin, sex, difiahiage, or any
other basis protected by federal, state, or laoain its
educational programs, admissions policies, schuaend loan
programs, athletic and other school-administeregiiams or in
employment.

The designated coordination point for Universitynpdiance with
Section 504 of the Rehabilitation Act of 1973 aadADA is the
Executive Vice President, in coordination with theiversity
Health Center, Human Resources, and the Officefoversity
Events.

These Statues may be amended by affirmative vdtesasthirds (2/3rd) of the total membership of

the Board provided the proposed changes or amendrskall have been presented and discussed at a
previous meeting of the Board.

Amended by the Board of Regents 5/13/2011
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Bylaws of University of Portland

ARTICLE I.

ARTICLE II.

REGISTERED OFFICE

Section 1. Offices.

The principal office of the University is at 500@fth Willamette Boulevard, in the
city of Portland, county of Multhomah, state of Gue.

Section 2. Registered Office.

The registered office of the University requiredtbg Oregon Nonprofit Corporation
Law to be maintained in the state of Oregon maybhbéneed not be; identical to the
principal office in the state of Oregon, and thelrads of the registered office may
be changed from time to time by the Board of Regjéthie “Board”).

BOARD OF REGENTS

Section 1. Membership.

The governing body of the University shall be ardo@onsisting of
a) Elected Members;
b) Ex-Officio Members;
¢) Regents Emeriti; and
d) Life Regents.

Section 2. Number, Tenure, and Election.

a) Elected Members.

The Elected Members of the Board shall consist ¢dast 22, and not more than 45
persons, as the Board shall from time to time pilesc Not less than 10 percent
shall be alumni of the University. At least onaralshall be a “young alum” under
the age of thirty (30) years at the time of his/akction, who shall serve only one
term. A second young alum (of opposite gender) alag be elected by the Board.
The Committee on Regents shall submit candidateshi® consideration of the
Board at any regular or special meeting of the BoaAn affirmative vote of two-
thirds of the members present for the meeting ffeatiecessary to elect a member of
the Board. Voting shall be by written ballot. Bdanembers shall serve for a three-
year term and, except for the young alum, may betedl for additional terms if re-
nominated by the Committee on Regents. The teifniseoElected Members shall
be staggered into approximately three equal graumk shall expire at the spring
Board meeting of the last term year.

b) Ex-Officio Members.

Ex-Officio Members of the Board shall consist of tgp a maximum of eleven
persons, categorized as follows:

Category 1: At least five and up to nine membeosnfthe Congregation of Holy
Cross. They shall serve until their own succesaoesappointed, according to the
procedures which the Congregation of Holy CrosstddnStates Province of Priests
and Brothers shall establish. Two of the Catedofyx-Officio Members shall be
the Provincial Superior of the Congregation of HGlpss, United States Province of
Priests and Brothers and the Religious Superidh@Holy Cross Community at the
University of Portland (the “local Religious Supef). If the Provincial Superior
cannot attend a meeting, he may designate an AssiBrovincial to attend in his
place, with full voting privileges. None of the€ategory 1 Ex-Officio Members,
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with the exception of the local Religious Superishall be employed by the
University during their terms of office.

Category 2: The President of the University, whallsserve for the period of time
corresponding with incumbency in office.

Category 3: The Chair of the University’s Natioddlimni Board, who shall serve
for the period of time corresponding with his/hecumbency in office.

c) Regents Emeriti.

Members of the Board of Regents, who have servéddigtinction, shall be eligible
for election as Regents Emeriti of the Board. G@etgs for such position shall be
proposed by the Committee on Regents, and shalldoted in the same manner as if
nominated for election as Elected Members of tharBo They shall have all the
rights of members of the Board, except that thel stave no vote and shall have no
responsibility for the decisions of by the Boardasty Board committees of the
Board, and shall incur no liabilities by reasontludir status. Regents Emeriti shall
serve at the pleasure of the Board.

d) Life Regents.

Members of the Board of Regents, who have serveihamum of four consecutive
three-year terms, exhibited an exemplary recordatténdance at Board and
committee meetings, exhibited a record of contifyutexpertise and time to the
improvement of the University, exhibited a recordfinancial support consistent
with his/her means, and attained the age of se@®ymay be eligible for election
as a Life Regent. Candidates for such a positioall 90e nominated by the
Committee on Regents upon recommendation of their Gifathe Board in
consultation with the President of the Universitydashall be elected in the same
manner as if nominated for election as Elected Mambf the Board. Life Regents
shall have all rights of members of the Board, pktleat they shall have no vote and
shall have no responsibility for decisions of theaBl or any Board committees, and
shall incur no liabilities by reason of their s&turhey may be appointed to any ad-
hoc Board committee; e.g., presidential search cittes, at the discretion of the
Chair of the Board.

Section 3. Powers and Duties of the Board.

Subject to the provisions of the Oregon Nonprofirgdration Law, the Articles of
Incorporation of this corporation, the Deed andstrAgreement and Agreement
(each dated April 21, 1967), the Statutes of thévéisity, and these Bylaws (all of
which have been or may be revised from time to itk Board has full power and
complete responsibility for the governance of thevdrsity. The Board shall at all
times support a policy to guarantee academic freedmnd integrity of the
University.

Without limiting the generality of the foregoindiet Board shall establish general
policies deemed necessary for the development dmihéstration of the University,
and publish statements defining the overall padi@ad procedures of the University,
including, but not limited to, an Administration Maal, a Faculty Handbook, a
Student Handbook, and similar publications prepabsd the officers of the
University with the advice of faculty, and undeee tdirection of the University
President. The Board shall be responsible fotinglahe likely needs of the future
to predictable resources, for husbanding the endmwnfior obtaining needed capital
and operating funds, and for the development ofjd@nge financial planning for
the guidance of the administration and faculty.e Board shall have the power and
authority to borrow money on behalf of the Univirsor the purpose of meeting the
University’s obligations in connection with the osvship, operation, repair,
maintenance, and control of its property. All ¢abiimprovements shall be
approved by the Board. All contracts for new camgton or major remodeling,
including contracts with architects or contractatsall have approval of the Board.
Although the Board has final institutional authgyitt entrusts the conduct of the

10
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Section 4.

Section 5.

Section 6.

Section 7.

Section 8.

Section 9.

ARTICLE IIl.

Section 1.

administration of the University to its officers carthe conduct of teaching and
research to the University faculty.

Regular Meetings.

The Board shall hold three regular meetings eadr, yene in the fall, one in the
winter, and one in the spring, at times to be deiteed by the Executive Committee.
The meetings shall be held at the University unietberwise determined by the
Chairman of the Board or the Vice Chairman. Twacek# written or electronic

notice of such meetings shall be given to all mensbéthe Board.

Special Meetings.

Special meetings of the Board may be called by Ghairman, or upon written

request of any eight members of the Board and openweek’s written or electronic
notice. The written or electronic notice shall atése the purpose of the special
meeting, the location of the meeting, and the lassirto be transacted thereat.

Electronic Meetings.
Meetings of the Board and/or Board Committees maycbnducted by telephone,
video conference, or other electronic media toektent allowed by law provided
that each Regent can be heard by all other Regartisipating in said meeting.

Quorum.

One-third of the total of Elected Members and wptiEx-Officio Members shall
constitute a quorum of the Board; provided, howgtleat at least three members of
those present must be Category 1 Ex-Officio Memioérthe Board. Non-voting
members shall not be counted in determining a quaruin determining any of the
voting requirements of these Bylaws.

Manner of Acting.

The act of a majority of the members present atesting, at which a quorum is
present, shall be the act of the Board, unlesathef a greater number is required
by law or by these Bylaws.

Removal, Death, or Resignation of a Board Member.

Any Elected Member of the Board may be removedetifeom for cause by an
affirmative vote of four-fifths of the members diet Board. Upon the death,
resignation, or expulsion of an Elected Member hef Board, the Committee on
Regents may nominate a candidate to complete thrahbmar's term. Such a
candidate may be elected by the Board at the negtilar or special meeting
according to the procedure described in Section) &faArticle Il above. Any
member elected to fill an unexpired term shall sefior the remainder of that term.
Any member filling an unexpired term shall be diigi for election if re-nominated
by the Committee on Regents, in accordance withi@&e2(a) of Article II, above.
Any member of the Board may resign at any timeghwng written or electronic
notice thereof to the Secretary of the Board. Sesignation shall take effect at the
time specified therefore, and, unless otherwisevidea with respect thereto, the
acceptance of such resignation shall not be negegsaake it effective.

OFFICERS OF THE BOARD

Number and Term of Office.

The Officers of the Board shall be a Chair, Viceaithand Secretary. Such Officers
shall be elected from among the Elected Membeth@Board for a one-year term,
with the exception of the Chair, who shall be adcfor a three-year term. The

11
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Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

Chair may be elected for successive three-yearsteemd the other officers for
successive one-year terms. Other officers, aBtierd deems necessary, may be
appointed from time to time.

Election.

The Committee on Regents shall propose candidatesldction as Officers of the
Board at the regular spring meeting of the Boafofficers of the Board shall be
elected by a majority vote of the Board Memberssen¢ at the meeting and shall
take office at the beginning of the next fiscalyefthe University.

Removal of Officers of the Board.

Any officer elected or appointed by the Board, pp@inted by the Chairman of the
Board, may be removed by the vote of the Board when in its judgment, the best
interests of the University would be served therebyt such removal shall be
without prejudice to the contract rights, if anyf, the person so removed. An
affirmative vote of two-thirds of those presentaaty regular or special meeting of
the Board shall be required for such removal. ingpshall be by secret written
ballot.

Vacancies.

A vacancy in the office of Chairman of the Boardcause of death, resignation, or
otherwise, shall be filled for the unexpired pantiof the term. The Vice Chairman
of the Board, or in the event of inability to attte Secretary of the Board, or in the
event of inability to act, the President of the Wmsity, shall instruct the Committee
on Regents to propose in nomination candidate<fairman of the Board to the
Board at its next regular or special meeting. Thairman of the Board shall fill
vacancies in other elected offices, by appointment.

Chairman of the Board.

The Chairman shall preside at all meetings of ttearB and, subject to these
Bylaws, shall execute all legal documents and imsémts on behalf of the Board,
except as otherwise provided in Section 3 of Aeti¢l, below. The Chairman shall
appoint members of all committees of the Boardrasigded in these Bylaws. The
Chairman shall be an Ex-Officio Member of all corttegs of the Board. The
Chairman’s primary responsibilities are:

a. To secure highly qualified persons to serve as neesnbf the Board,;

b. To provide stability and continuity of purpose bétUniversity;

C. To see that all the provisions of these Bylaws a#gieements of the
University, including, but not limited to, the Deedid Trust Agreement and
Agreement (each dated April 21, 1967) and any natibns thereto, are
faithfully carried out; and

d. To appoint officers to fill vacancies in other gkt offices of the Board.

Vice Chairman.

The Vice Chairman shall preside at all meetingshefBoard in the absence of the
Chairman. The Vice Chairman shall carry out atiehiof the Chairman in the event
of temporary inability to function.

Secretary.

The Secretary, in cooperation with the ChairmathefBoard and the staff officers
to the various committees, shall be responsibl¢hferminute book of the University,
in which shall be maintained and preserved the Deed Trust Agreement and
Agreement (each dated April 21, 1967); the Statofdbe University; the Articles of

Incorporation; Bylaws; and minutes of regular apdaal meetings of the Board, the
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Section 8.

ARTICLE IV.

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Executive Committee and the other standing comesttef the Board. The
Secretary or his or her delegate shall keep anordeaccurate minutes of all such
meetings, along with an accurate record of voted,shall see that notice is given as
required in these Bylaws for all meetings of theai&b

Other Officers.

The Board may, from time to time, appoint such pgwbordinate officers, including
(an) Assistant Secretary(s), as may be necessamgesirable to implement the
business of the University.

OFFICERS OF THE UNIVERSITY

Number.

The Officers of the University shall be the Presidef the University, a Provost, an

Executive Vice President, and a Secretary. Thsidat may also add other officer
positions as needed, subject to Board approvak Atesident shall name people to
such officer positions after consulting with andewing advice from the Chairman

and not less than two other members of the standamgmittee pertinent to each

such officer’s duties and responsibilities. Anytar more positions may be held at
the same time by one person. These officers bhak duties and responsibilities as
determined by the President.

Responsibilities and Duties.

The responsibilities and duties of the Officerstlodé University shall be as stated
here and in the Academic Administration Manualapgroved by the Board.

Removal of Officers.

The President may be removed from office, in acancd with the procedure set
forth in Article Ill, Section 3, above. All oth@fficers may be removed by action of
the President.

President.

The President of the University shall be electedh®yBoard and shall hold office
for a period of time mutually agreed upon by thedrtent and the Board. The
President’'s employment contract shall be signedhbyChairman of the Board. In
the event of a vacancy, the Chairman of the Boaitth the approval of the Board,
shall establish a search committee, which shallude but not be limited to
representation from the University faculty and @engregation of Holy Cross. The
committee shall seek and scan applications acaptdia process established by the
Board. The search committee shall present itsmewendation on a final candidate
or candidates to the Board, along with a brief repa all applicants. Election shall
be made by written secret ballot and shall regaffiemative vote of the majority of
the Board present at the meeting of the Board fogldhat purpose. The President
shall be the Chief Executive Officer of the Univigrsand shall have full power and
authority to manage and direct the business aradraftf the University, subject to
these Bylaws and the policies established by thard8o The President shall make
appointments to the academic and non-academic sththe University and shall be
an Ex-Officio Member of all committees of the Board

Provost.

The Provost shall be the Chief Academic Officerttid University and shall have
primary responsibility for the supervision of altaalemic programs and personnel
and other responsibilities assigned by the PretidEne Provost shall be responsible
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Section 6.

Section 7.

ARTICLE V.

Section 1.

Section 2.

Section 3.

for the oversight and maintenance of the Acadendeniistration Manual. The
Provost shall be the staff officer for the Acaderitairs Committee. This officer
shall also serve as Secretary of the University.

Executive Vice President.

The Executive Vice President shall be responsiloie duties assigned by the
President.

Death, Incapacity, or Absence of the President.

In the event of the death, incapacity, or abseridhe President, the Provost shall
serve as Acting President and shall perform althaf President’s duties and be
vested with presidential authority pending furthetion of the Board. Following the
Provost, the Executive Vice President shall sesraciing President. On at least an
annual basis, the President shall disclose to ttexiive Committee an order of
succession by the name of the individual.

STANDING COMMITTEES

Official Status.

Each of the committees named in this Article shalla standing committee of the
University, and the acts of each shall be subd¢hé limitations prescribed by the
Oregon Nonprofit Corporation Law and shall be sabje review and approval by
the Board. The designation and appointment of amgh committee, and the
delegation thereto, of authority shall not opertderelieve the Board or any
individual Member of any responsibility imposed law.

Executive Committee.

The Executive Committee shall consist of 13 memigersstituted as follows: The
Chairman of the Board, as Chairman; the Vice Chafrrof the Board, as Vice

Chairman; the Secretary of the Board, as SecretheyProvincial Superior of the

Congregation of Holy Cross, United States Proviot@riests and Brothers, or his
delegate; the President of the University; the €haf each of the other Standing
Committees herein, together with two members gelaelected from the Board by a
majority vote at the meeting, at which the Chairmahthe Board is elected, or as
soon thereafter as practicable. Elected Membea#l sbrve for terms of one year
and may serve for successive terms. In the intdrgawveen the meetings of the
Board, the Executive Committee shall have full ppwe conduct the ordinary

business and management of the Board, except @edifvy law or other provisions

of these Bylaws. The Executive Committee shall nate power to elect or to
discharge officers of the Board or the Presideritleetings of the Executive

Committee shall be held at the call of the Chairm&pecial meetings may be held
upon call of the President, or any two membershef Executive Committee, and
upon three days written notice. Seven memberd sbaktitute a quorum. The
Secretary will record all actions of the Execut@emmittee in minutes, a summary
of which shall be presented by the Chairman ofBbard at the regular meeting of
the Board.

Investments Committee.

The Investments Committee shall consist of at I&§ast members. It shall be the
function and principal duty of the Investments Coittee to supervise the
investment and re-investment of funds of the Ursitgr including all trust funds and
endowments. By majority vote of the Committee, liineestments Committee may
employ appropriate investment counsel at the expehthe endowment funds being
administered. All purchases and sales transactbalf be reported quarterly to all
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Section 4.

Section 5.

Section 6.

Section 7.

Section 8.

members of the Investments Committee, and perisdimmary reports shall be
made to the Executive Committee. The Chair oflthestments Committee shall
make a report to the Board at each of its reguksetings.

Academic Affairs Committee.

The Academic Affairs Committee shall consist ofeatst five members. In addition,
the Chairman of the Academic Senate shall serva asn-voting member of the
Committee. The Academic Affairs Committee shallvdha as its primary

responsibility and concern, University policiesatelg to the academic life of the
University, its faculty and students. The Comneitshall work with the committees
of the faculty in formulation of rules for the gamenent of the Academic Senate,
including such revisions as may, from time to tinbe, appropriate. The rules
governing operation of the Academic Senate shalkltemitted to the Board of
Regents for its approval. The Chairman of the Aecaid Affairs Committee shall

make a report on the activities of the Academicakff Committee to the Board at
each of its regular meetings.

University Relations Committee.

The University Relations Committee shall consistabfleast five members. In

addition, the Chair of the National Alumni Boardalitserve as a non-voting member
of the Committee. The University Relations Comedtishall have, as its primary
responsibility and concern, policies and proceduedsting to development, public

relations, and alumni affairs. The University Riglas Committee shall also

participate in planning and execution of capitainpaigns designed to ensure the
continued qualitative growth of the University. ellChairman of the University

Relations Committee shall make a report of theviigts of the Committee to the

Board of Regents at each of its regular meetings.

Student Affairs Committee.

The Student Affairs Committee shall consist ofeatstt five members. The President
of the Associated Students of University of PodigPASUP”) and the Director of
the Office of Campus Ministry shall serve as notinggmembers of the Committee.
The Committee shall have, as its primary respolitsilsind concern, issues relating
to student life at the University. The Chairmantleé Student Affairs Committee
shall make a report of the activities of the Conteeitto the Board at each of its
regular meetings.

Committee on Regents.

The Committee on Regents shall consist of at l@stmembers. The Committee
shall have responsibility for selection, nominatiamientation, and evaluation of
Regents. The Committee shall be sensitive to tbardBs intent to be highly
selective in approaching maximum membership; maiimg a balance between a
board large enough to fulfill its responsibilitieget small enough to retain its
personal nature. The Committee shall seek indalglwho demonstrate an ability
and willingness to commit, participate, and be Imed in the matters of the Board.
In addition, the Committee is responsible for naation of members for election as
Officers of the Board and at large members of thxechtive Committee. The
Chairman of the Committee shall make a report efattivities of the Committee to
the Board at each of its regular meetings.

Finance/Audit Committee.

The Finance/Audit Committee shall consist of atstedive members. The
Committee shall review important issues arisingrfraudit examinations and reports
thereon, and shall report its conclusions and reeendations to the Board. It shall
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recommend to the Board the appointment of indepndaditors for each fiscal
year. The Chairman of the Committee shall subroib@y of the annual independent
audit to the Board at its fall meeting.

The Finance/Audit Committee shall review the annapkrating budget of the
University and shall advise the Executive Commitiee the Board concerning all
proposed capital expenditures. The Chairman of Gloenmittee shall make a
financial report to the Board at each of its regateetings. The report shall include
an annual operating statement and balance sheeth vatcurately reflect the
financial condition of the University.

Section 9. Appointments of Standing Committees.

With the exception of the Chairman of the Execut@@mmittee, chairmen of all

other Standing Committees created under this &rfitkhall be appointed for a one-
year term and may serve successive terms. Theinmammamembers of each
committee shall be appointed by the Chairman ofBbard after consultation with

the Committee Chairman thereof. Members of eaahddtg Committee shall serve
at the pleasure of the Chairman of the Board, whall ill any vacancies by

appointment.

Section 10. Meetings.

ARTICLE VI.

Section 1.

Section 2.

Section 3.

All Standing Committees created under this Artilshall meet at the call of their
Chairmen, but not less frequently than twice arlguah majority of a committee
shall constitute a quorum.

DEPOSITS, CONTRACTS AND CONVEYANCES

Cash on Deposit.

All cash and all income from the invested fundslisba remitted to the Vice

President for Financial Affairs of the Universitpchshall be deposited in one or
more banks, as designated by the Board. Checifsdor other withdrawals from

bank accounts shall be made upon signatures abpeepproved by the Board.

Securities and Investments.

The Vice President for Financial Affairs shall adister all securities, endowment
funds, and other non-operating properties of thevérsity, in accordance with

policies and procedures established by the Invegsrn@ommittee and approved by
the Board. The services of an investment counselay be utilized pursuant to

Article V, Section 3 of these Bylaws. For safekiagp all securities shall be

delivered to, and held by, a bank as custodianhall e placed in a bank safety
deposit box. All securities shall be checked axangned as a regular part of the
audit by the external auditors of the Universiticcess to safe-deposit boxes or
other repositories of securities shall be uponatigres authorized by the Board.

Real Property Transactions.

All purchases and sales of real property shalldibaized by the Board, except that
purchases and sales of real property not exceddimgHundred Thousand Dollars
($500,000.00) in any single transaction may be @i#dd by the President or the
Vice President for Financial Affairs, with the appal of the President. Deeds may
be executed by either of such officers.
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Section 4.

ARTICLE VII.

Section 1.

Section 2.

Section 3.

ARTICLE VIII.

Contracts.

The President shall have authority to sign all @mis to be entered into by the
University in the ordinary course of the businebthe University. These contracts
may also be signed by other Officers of the Unigras may be authorized, from
time to time, by the Board, the Executive Commitethe President. All contracts
outside the ordinary course of business of the &hsity shall first be approved by
the Executive Committee.

INDEMNIFICATION OF OFFICERS AND BOARD MEMBERS

General.

The University shall indemnify any person who wassoa party, or is threatened to
be made a party to, any threatened, pending or ledeapaction, suit or proceeding,
whether civil, criminal, administrative, or invegditive (other than an action by or in
the right of the University), by reason of the fiwt such person is or was a Regent,
Officer, employee, or agent of the University, agaiexpenses, (including, but not
limited to, attorneys’ fees; judgments; fines; amounts paid in settlement actually
and reasonably incurred in connection with theoactsuit, or proceeding, if such
person acted in good faith and in a manner rea$prtadlieved to be in or not
opposed to the best interests of the University, avith respect to any criminal
action or proceeding, had no reasonable causelievédahe conduct was unlawful.
The termination of any action, suit, or proceedmgjudgment, order, settlement,
conviction, or upon a plea of nolo contendere sreuivalent, shall not, of itself,
create a presumption that such person did notragood faith and in a manner
reasonably believed to be in or not opposed tob#wt interests of the University,
and, with respect to any criminal action or prodegdhad reasonable cause to
believe that the conduct was unlawful.

Suit by University.

The University shall indemnify any person who wassoa party, or is threatened to
be made a party to, any threatened, pending, opleded action or suit by, or in the
right of, the University to procure a judgment ia favor by reason of the fact that
such person is or was a Regent, Officer, employeagent of the University against
expenses, including, but not limited to, attornefegs, actually and reasonably
incurred in connection with the defense or settleimaf the action suit, if such
person acted in good faith and in a manner reasprtadlieved to be in or not
opposed to the best interests of the University, except that no indemnification
shall be made with respect to any claim, issuenatter, as to which such person
shall have been adjudged to be liable for negligemc misconduct in the
performance of such person’s duty to the Universityless and only to the extent
that the court, in which the action or suit was ugtat, shall determine, upon
application, that despite the adjudication of li&pai but in view of all circumstances
of the case, such person is fairly and reasonattifledd to indemnification for the
expenses, which the court shall deem proper.

Mandatory Indemnification.

To the extent that a Regent, officer, employeeagent of the University has been
successful on the merits or otherwise in defensangf action, suit, or proceeding
referred to in Sections 1 and/or 2 of this Artide,in defense of any claim, issue, or
matter therein, such person shall be indemnifiealres expenses, including, but not
limited to, attorneys’ fees actually and reasonaityrred in connection therewith.

FISCAL YEAR

The fiscal year of the corporation shall be frorty duto June 30 of each year.
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ARTICLE IX. AMENDMENTS TO BYLAWS

These Bylaws may be amended by a majority vothefMembers present at any
meeting of the Board, provided that such proposadrmaiments shall have been sent
in writing to each Member of the Board at leasta@s before such meeting.

| certify that this copy of the Bylaws of the Unrs@y of Portland is a complete and accurate copthe
original document.

Br. Donald Stabrowski, C.S.C.
Secretary

Bylaws Revised 5/13/2011
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|. ACADEMIC ADMINISTRATION

A. President
The President is the Chief Executive Officerta# tUniversity and has full authority to manage
and direct the business and affairs of the Unit)emiibject to its Statutes and Bylaws. The Presiden
shall make all appointments to the faculty andfstahd shall be an ex-officio member of all
committees of the Board of Regents and the AcadSmainate.

B. Provost
The Provost is the administrative head of thedaodc division of the University and has
responsibility under the President for the admiatgin, coordination, supervision, and development
of all academic activities and functions of the Wmsity. The Provost is an Officer of the Univeysit
and the staff officer to the Academic Affairs Conttie of the Board of Regents. The Provost is also
the ex-officio chair of the Committee on Academitar®ling, and an ex-officio member of the
Academic Senate and of the Committees on Curric@ncAcademic Regulations.
1. Appointment;
According to the Bylaws of the University, the Rdest shall appoint the Provost (and Vice
Presidents) after consulting and receiving advioenfthe Chairman and not less than two
other members of the standing committee pertinenedch such Officer's duties and
responsibilities.
2. The principal duties of the Provost:
a. To administer the academic regulations ofthiversity and to coordinate the
regulations of the college and schools;
b. To secure with the assistance of the DeaddrenChairs of the Departments, the most
qualified teachers for the faculty;
c. To forward to the President, along with resgmnal recommendations, faculty proposed
by the Committee on Rank and Tenure for appointraeptomotion;
d. To grant final approval to the course offgerand the assignment of courses of teachers;
e. To hold meetings with the Academic DeangHerpurpose of effecting proper
uniformity of administrative procedures;
f. To make, on the recommendations of the Deamd,on his own authority, exceptions to
the general academic regulations of the Univeisigpecific instances;
g. To serve as liaison officer of the Universitigh ROTC programs on campus;
h. To approve the teaching load of the acad@eisonnel;
i. To prepare the calendar for the academic;year
j- To supervise the preparation of the UnivgrBitlletin in cooperation with the
Department of Marketing and Communications;
k. To grant final approval to all departmentallétins and publications;
I. To make required reports to the National arateSeéducational organizations with which
the University is associated, and to approve albres on Academic Affairs of the
University before they are submitted to any agesraynstitution outside of the
University;
m. To supervise Commencement;
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n. To approve and forward to the Financial \lizesident budget recommendations for the
academic areas of the University;

0. To periodically report to the President oa #itademic status of the University;

p. To serve as affirmative action officer fomdemic personnel;

g. To fulfill any and all other duties the Piit may deem appropriate from time-to-time.

C. Academic Deans
Each College or School of the University shallheaded by an Academic Dean appointed by
the President on the recommendation of the Prolestns have jurisdiction in matters relating tdrthe

College or School. Deans are ex officio membershef Committee on Curriculum and Academic

Regulations, and in addition in those cases inwgitheir students, they are ex-officio membershef t

Committee on Academic Standing. The term of offeéor five years and is renewable. The Dean’s

duties are:

1. To be responsible within the College or ScHoothe fulfillment of academic regulations
of the University;
2. Torecommend to the Provost new appointmentiset faculty;

To admit to the College or School those sttglaio fulfill the general requirements;

4. To be responsible for their students’ programegistration, changes in registration,
classification, and certification of graduation uggments;

5. To dismiss at his/her discretion, a student Was been on probation for two consecutive
semesters;

6. To grant to students within the College or&@thauthorization to withdraw from any class
within the stated time limitation;

7. To recommend to the Academic Senate, aftesudtation with the Department Chairs or
Faculty, the establishment, modification, enlargetner discontinuance of any department
of the College or School;

8. To formulate, in consultation with the Depagtih Chairs or the Faculty, the program of
courses for any degree conferred in the Colleg&ahrool and to submit each program
through the Provost to the Academic Senate forambr

9. To submit the program of courses to be offeeadh semester and the assignment of
teachers within his/her College or School, to thevBst on the date requested.

10. To prepare the section of the University &l proper to the College or School;

11.To hold periodic meetings of the faculty lo¢ College or School.

12.To hold meetings with the Department Chaiishiw the College or School, where
applicable, at least twice each semester;

13.To conduct a thorough review of regular facuhembers at the midpoint of the service
period required for their formal tenure review;

14.To forward to the Chair of the Committee oanR and Tenure recommendations with
supportive data for faculty promotions and grantewiure;

15. To submit to the Provost each year, a regmrering the following matters:

a. Recommendations concerning appointment, piiomo reappointment or non-
reappointment of members of faculty and/or Depantn@hairs in the College or School.

b. The conditions, achievements and needs dEttiege or School;

c. The budget of the entire College or Schoptlie next fiscal year.

16.To perform the duties assigned to Departn@h#irs in those Schools not organized into
Departments;

17.To fulfill any and all other duties the Prevonay deem appropriate from time-to-time.

w
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D. Department Chairs

Department Chair shall be appointed by the Peasidf the University after consultation with

the Deans of the College and Schools and the ProV¥be appointment is for three years and is
renewable. The appointment will normally be froragé selected by the departmental faculty.

Department Chairs are to be both administraémd representatives of the Departmental

faculty. While it is their duty to supervise theptipation of University policy within their deparemts,
it is also recognized that their representatiorthef views of their departments is influential ire th
development of that policy.

The other faculty services of Department Chuaiils be delineated in accordance with the

extent of their administrative duties, as determibg the Dean of the College, and approved by the
Provost.

The specific duties of department chairs are:

1. Before each semester to state what is expetteach faculty member of the department by
way of teaching, scholarship, laboratory supervisistudent advising, and other faculty
services;

2. To prepare and submit to the Dean the progoncourses to be offered within the
department for each semester and summer sesdiom tihe requested;

3. To evaluate the effectiveness of faculty mensb® discuss the evaluation, and transmit the
written evaluation to the Dean;

4. To make initial contacts with potential faguthembers and prepare adequate evaluations of
those proposed to the Dean for faculty positions;

5. Department Chairs should work closely with Bwan in anticipating faculty changes and
additions;

6. To prepare and transmit to the Dean, by Jubth, fecommendations regarding faculty
members applying for promotion or tenure the follogvacademic year;

7. To provide for orientation of new faculty meend and their introduction into the
department and its faculty. During the first ye&their employment, they shall guide new
faculty members in adapting to the policies, prared and regulations of the University;

8. To develop in conjunction with the Dean andhwother departmental chairs, inter-
disciplinary programs, seminars and lectures angstothese and other means to keep the
faculty in contact with current developments inittields of interest;

9. To maintain a file of current syllabi for athurses taught within the department. These shall
contain statements on the specific goals and dbgsctof the courses, materials and
references, teaching procedures, learning actvibiethe students, number and nature of
tests and examinations. These syllabi should biewed periodically and updated by the
faculty;

10. To check on absences of teachers from ctastogprovide for substitutes when necessary;

11.To determine with the faculty proposals fajon programs of study to be offered by the
Department. To propose these to the Dean and thartitee on Curriculum and Academic
Regulations. To prepare the Bulletin material for Department for transmittal to the Dean
in accord with the approved programs;

12.1n accordance with general policy approvedhsyDean to grant program deviations from
Bulletin requirements for individual students, p&sion to challenge courses, and for
directed study;

13.To accept and dismiss majors in the Depaitimeaiccordance with the norms agreed upon
within the Department and approved by the Dean;

14.To counsel and register departmental majots supervise these activities of the faculty;

15. To supervise orders for textbooks, librargt Eboratory;

16. To supervise senior examinations or thesikwoto delegate this to faculty members;
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17.To prepare each year a report to the Deatheistate and plans of the Department within
the context of the University’s Strategic Plan;

18.To prepare budget requests by announcedideaaiid to supervise administration of the
budget and student help and departmental travel.

19. To fulfill any and all duties the Dean mayedeappropriate from time-to-time.

E. Dean of the Graduate School and Graduate Programirectors
1. Dean of the Graduate School

The President on the recommendation of the Provostyhom the Dean is immediately

responsible, appoints the Dean of the Graduate dhcHAdnis office exists primarily to

guarantee the integrity of graduate programs, &g élxist within departments in the College
of Arts and Sciences and in each of the Schools.Odan is an ex-officio a member of the

Committee on Curriculum and Academic Regulatioms| also ex-officio Chairman of the

Graduate School Advisory Council composed of thaddate Program Directors. In cases

involving graduate students, the Dean is a membethe Committee on Academic

Standing. The term of office is for five years andenewable.

The principal duties and responsibilities af thean are:

a. To develop policies and procedures for theratpon of the Graduate School;

b. To be responsible within the Graduate Sclarathe fulfillment of academic regulations
of the University;

c. To admit to the Graduate School those stderttio fulfill the general University
admission requirements for graduate work, and tlodstbe Department in which they
will enroll;

d. To monitor graduate students academic pregretheir respective programs;

e. To dismiss at his/her discretion, after cttaon with the appropriate Graduate
Program Director, a student who has been on prab&tr two consecutive semesters;

f. To approve graduate students for graduation;

g. To review all proposals to establish, modéglarge or discontinue a graduate program
prior to the proposal being sent to the Committee Qurriculum and Academic
Regulations;

h. To prepare the section of the University 8titi proper to the Graduate School;

i. To hold meetings with the Advisory Council Giraduate Program Directors at least
twice each semester;

j. Although there is no separate Graduate ScRaollty, the Dean of the Graduate School
is ultimately responsible to see that those membérthe faculty who are teaching
graduate level courses are qualified for this asm@nt. The dean exercises this
responsibility through the Graduate Program Dinectevho have the immediate
responsibility for this determination;

k. To collect and disseminate information okneist to those who are seeking fellowships,
assistantships, postdoctoral opportunities androfimancial assistance for graduate
study at other universities;

I. To submit to the Provost each year, a reportthe School's together with recom-

mendations for any modifications and the projeapdrating budget for the ensuing fiscal

year;

m. To fulfill and all other duties the Provosayndeem appropriate from time-to-time.

2. Graduate Program Directors

Graduate Program Directors are appointed by theid@et on the recommendation of the

College or School, Dean of the Graduate SchoolteadProvost, as appropriate. They are

appointed for a three-year period and may be reafgib They are ex-officio members of

the Graduate School Advisory Council.
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In some academic areas, the Department Chdean of the School may carry out the
functions of the Graduate Program Directors. Furtheny of the activities of the Graduate Program
Director may take place at regular meetings ofDlepartment or School, since there is no separate
graduate school faculty and consequently there iglase interrelationship of graduate and
undergraduate activity within the Department.

It is understood, therefore, that the dutieshef Graduate Program Directors as listed
below will be carried out in conjunction with theembers of the Department and the Dean of the
College or School, and then submitted as indicatethe Dean of the Graduate School for his/her
action.

The individual designated as Graduate Progr&ecidr must see to it that the duties are
carried out and so is considered as being immddiedeponsible within his/her Department or School
for the following functions:

a. To formulate the program of courses to bereff each semester and summer session and
to submit them to the Department Chair or the Defahe School for final approval;

b. To prepare and submit to the Dean of the GatedSchool the section of the University
Bulletin proper to the graduate programs of their Department

c. To recommend standards for admission to giadstudies, and to approve or not
approve of an applicant to their department or sttwthe Dean of the Graduate School;

d. To recommend the programs of studies for ggiduate degrees granted by the
Department and to submit them to the Dean of tre@ate School for final approval,

e. To determine each semester and summer sélsicnurses to be taken by each graduate
student in the Department;

f. To submit at least one month prior to theibeipg of the semester or summer session
the graduate students recommended by the Departaentecipients of Teaching
Assistantships;

g. To submit to the Dean of the Graduate SchgdApril 15th of each year, a report on the
conditions, plans, needs and recommended chandbsregipect to the graduate level,
programs of their Department;

h. To fulfill any and all duties the Dean mayedeappropriate from time-to-time.

F. Academic Senate

The Academic Senate shall, subject to the StaandsBylaws of the University and in furtherance of
the mission of the University, establish policievering all academic areas including, but not ledit

to curriculum, degree requirements, academic réignls, methods of instruction, faculty
development, faculty appointments, reappointmeshgjsions not to reappoint, dismissal of faculty,
promotions in rank, and the granting of tenureolides approved by the Academic Senate are to be
submitted, in writing, and with a proposed effeetidate, to the Board of Regents through the
Academic Affairs Committee.

In all other matters, which are not purely acadeitiie Academic Senate is recognized as the official
voice of the faculty in expressing advice and apinto the appropriate Administrative Officers aad t
the Board of Regents.

Fiscal requirements of the Academic Senate shalinberporated in the budget presented by the

University Administration to the Board. These s$hatlude ongoing administrative level support, to
ensure the orderly continuity of the Senate’s work.
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[I.FACULTY

A. Membership
1. Regular:
a. Academic Officers:

1) President
2) Provost
3) Deans of the College and the Schools
4) Dean of the Graduate School
5) Dean of the University Library

b. Teaching and Research Faculty (includes Deygant Chairs, Librarians, Registrar, and
University Archivist).

2. Adjunct:

a. Fulltime University personnel other than thdgscribed above who teach on a part-time
basis.

b. Teaching and Research Faculty who are emglpge-time by the University.

3. Concurrent:

a. A concurrent faculty appointment is apprafgrifor staff or faculty who hold fulltime
positions elsewhere in the University. Appointmina concurrent position requires the
recommendation of both the appointing departmeidt e department in which the
faculty member holds a fulltime position. Compeimafor a concurrent appointment is
subject to certain limitations based on overall persation from the University.

4. Special:

a. Lecturers are fulltime faculty appointed pedifically defined positions.

b. Visiting and Guest Professors.

c. Emeriti.

d. In-residence Teaching and Consulting Assesiat

e. Instructors.

B. Faculty Rank
1. Regular:

a. Academic Officers shall have the rank of Ass® Professor or Professor in their
respective disciplines or University rank.

b. Members of the Regular Faculty shall have tdreninal degree in his/her respective
discipline and also have the ranks of Assistantfé®smr, Associate Professor and
Professor in their respective disciplines.

c. Librarians shall hold the rank of Assistaribrarian, Associate Librarian, and Senior
Librarian.

2. Adjunct:

Members of the Adjunct Faculty who do not haveranteal degree shall hold the rank of

Adjunct Instructor. Those with a terminal degree Adjunct Assistant Professor, Adjunct

Associate Professor, and Adjunct Professor in tfesipective disciplines.

3. Special:

a. Lecturers shall be known by that title initliespective disciplines.

b. Visiting faculty members shall hold the raaskthat in their resident institution.

c. Emeriti. The title of emeritus/a, along witie rank held at the time of retirement, may
be conferred by the President of the Universityfaculty of senior rank, who have
served twenty or more years of appointment in getadding in the ranks of the Regular
Faculty upon the recommendation of their respeaaens.
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d.

e.

In-residence Teaching, Consulting, and Clihisssociates shall be known by that title
in their respective disciplines.
Instructors shall be known by that titletieit respective disciplines.

C. Qualifications for Appointment and Promotion
1. Regular Faculty

The criteria set forth in the Statutes and BylaWghe University are applicable to the
Academic Officers and shall be used in conjunctidth the criteria set forth below for all
Regular Faculty Members.
Members of the Regular Teaching and Research Fashtiuld be excellent teachers and
exemplary leaders of their students. They must kperts in their discipline and
demonstrate the scholarly way of life.

a.

Judgments on appointment and promotion wilktaito account the following criteria:
Teaching

Since excellent teaching is creative, both in tea@mnd student, there can be a variety of
signs of excellence in teaching, such as: presgrdiibject matter with the clarity that
arises from a deepening grasp of the central faots their vital interplay; exhibiting
enthusiastic commitment to seeking, possessing, strating knowledge; bringing
subject matter, when appropriate, to bear on tlesgmt human situation; consciously
creating the atmosphere that will draw studentstammevelopment and use of their
powers of invention and discovery; creating tharéda students for further education.

. Scholarship

Beyond advanced degrees earned, there must beamtteptable evidence of a habit of

scholarship such as:

» Continued study and progress in general and sjgesiishreas of one’s discipline;

» Familiarity with current scholarship and publicatsoin one’s field;

« Direction of and participation in research or ire throduction of creative works
and/or performances of quality;

» The advancement of theory and methodology;

» Participation in scholarly symposia;

= Scholarly or professional contributions to pubke\dce, government, or industry;

» Conference papers, reviews, analyses, bibliographextbooks, and pedagogical
works;

» Publication of significant research or creative kegor

= The respect of competent colleagues and profedsiecagnition;

= And other marks of scholarship.

Schools and departments shall provide to the adination and the Committee on Rank

and Tenure statements concerning accepted schpladyices in their disciplines.

. University and Community Involvement

» Faculty members show a sense of responsibilitychiesing the objectives of their
academic unit and of the University in carryinghare of the nonteaching functions
usually expected.

« Faculty members are actively involved in profesalosocieties in their field of
competence.

» Faculty members make a contribution to the pubdinsise role of the University
through community involvement.

. Personal Attributes

Faculty members display those marks of charactdrpsmnsonality, which further their
contributing to the objectives of the University sgecified in the Statutes of the
University.
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2. Academic Qualifications for Appointment and®otion
a. Assistant Professor

» Possession of an earned doctorate or the highgstelén the professions in which
the doctorate is uncommon or nonexistent; waivey n@ considered in various
cases.

» Evidence of competence in teaching and some aahienein scholarship.

» Possession of those personal attributes indicatethe general qualifications for
appointment.

b. Associate Professor

» Possession of earned doctorate or the highest el@gthe professions in which the
doctorate is uncommon or nonexistent. Waiver may domsidered only in
exceptional cases.

» Evidence of increased effectiveness in teachingaaivdncing scholarship.

» Cooperation in achieving the objectives of the Depant, College, or School, and
the University.

» The rank of associate professor is considered semiok and presumes high
achievement; a member of the faculty may remaiefindely in this rank.

= Possession of those personal attributes indicatethe general requirements for
appointment.

c. Professor

» Possession of earned doctorate or the highest el@gthe professions in which the
doctorate is uncommon or nonexistent. Waiver maycbesidered only in very
exceptional cases.

» Distinguished fulfillment of the teaching and sdrship requirements of the
previous ranks.

» Established reputation among scholars or notabteriboition in public service,
government, or industry.

» Initiative and sense of responsibility in achievitng objectives of the department,
college, or school, and the University, and servage college or school and
University committees.

= Possession of those personal attributes indicatethé general requirements for
appointment.

3. Adjunct Faculty
The criteria used for appointment and promotionsas forth in the above section for
Regular Faculty shall be used.

4. Special Faculty
Appointment as lecturer is based on the criteredusr authorization of each lectureship.
Criteria for lectureships are developed by the depent and School and must be approved
by the Committee on Rank and Tenure, the Provost, the President. In approving a
position as a lectureship and the qualificationsessary for appointments, the Committee
on Rank and Tenure, the Provost and Presidentfalidlw the guidelines for this purpose.
Positions will be evaluated annually by the departmand its Dean to ensure that the
responsibilities of the lecturer conform to thehauwized criteria. Changes in the position
must be approved by the Committee on Rank and €ethe Provost, and the President.
Otherwise appointment to Special Faculty statusased in general on the same criteria as
used for appointment to Regular Faculty.
There is no promotion within the Special Faculty
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D. Appointment and Promotion
1. Appointment

All appointments to the Faculty, except that of flvesident, shall be made by the President

on the recommendation of the appropriate Dean lamétovost.

a. Regular Faculty
Regular appointments are expressed in a letter flenPresident that specifies the
designated rank and the date the appointment éstefé. Deans, with the approval of
the Provost, provide the details of the appointsiesdlary, and the year when the faculty
member is eligible to apply for tenure. These amesmonth appointments unless
otherwise specified.
Deans forward appointment recommendations to tled3t with the designated rank,
the period of service, the requirements of servig®l the payment schedule. Summer
appointments are made on an annual basis.

b. Adjunct Faculty
Adjunct appointments are expressed in the appoimtnierm that specifies the
designated rank, (and that it is adjunct) the gkabservice, the requirements of service,
and the payment schedule. Service and rank renderéer adjunct appointment does
not give tenure and may not be considered in th@gef service for attainment of
tenure nor toward promotion in Regular Faculty Rank

c. Special Faculty
Appointments are expressed in a letter of appointrbetween the appointee and the
President. The letter specifies the designated, thekperiod of service, the requirements
of service, and the payment schedule. These appemnit carry no obligation to
reappointment on the part of the appointee or efUhiversity. Service rendered under
special appointment does not give tenure and ismbharily considered in the period of
service required for attainment of tenure or towamn@motion in Regular Faculty rank.
Appointment to a lectureship will be made only tpasition, which has been approved
by the Committee on Rank and Tenure, the ProvastPaesident of the University.

2. Promotion:

All promotions in rank are made by the Presidenbruphe recommendations of the

Committee on Rank and Tenure.

a. Regular Faculty
The formal procedure for determining recommendatimn promotion is initiated by the
candidate’s immediate academic supervisor. ThughenCollege of Arts and Sciences,
the recommendation would be initiated by the Depart Chair, forwarded to the Dean.
In the Schools of the University, the Dean of tisb@l would initiate the procedure.

The faculty member has the right to initiate hés/lown recommendation for
promotion if his/her academic supervisor does nitibie the action.

Every year, by September 1, the Deans of the @®lnd Schools shall forward to
the Chair of the Committee on Rank and Tenure ewittecommendations with
supportive data on the candidates they are revgewon advancement in rank. This
supportive data must clearly evidence the generdlspecial qualifications outlined in
Section 2 for the rank recommended.

The Committee on Rank and Tenure shall submitet®mmendations on all such
candidates, along with all supportive materialght® Provost, who will present them,
along with his own recommendations, to the Presideme President shall communicate
in writing to each faculty member his decision cerméing the recommendations of the
Committee on Rank and Tenure.

b. Adjunct Faculty

27



Academic Administration Manual

Every year, by September 1, the immediate admitiser officer of a member of the
Adjunct Faculty shall forward through his/her Dapant Chair and Dean to the Chair of
the Committee on Rank and Tenure of the Academiat@ewritten recommendations with
supportive data on the candidates that are profosguiomotion in rank.
c. Special Faculty

There is no promotion in the Special Faculgsslfication.

E. Non-Renewal of Appointment
1. Regular Faculty
Notice of non-reappointment or of the intention tmtrecommend reappointment shall be
made in writing by the faculty member's academipeuisor in accordance with the
following standards:
a. Three months prior to the end of the academdr, if the faculty member is in his/her
first academic year of service at the University.
b. Six months prior to the end of the acadengaryif the faculty member is in his/her
second academic year of service at the University.
c. Twelve months prior to the end of the acadeysiar if the faculty member has served
two years or more at the University.
2. Adjunct Faculty
Notice of non-reappointment or of the intention tmtrecommend reappointment shall be
made in writing by the faculty member’'s academipeswisor as early as is possible. No
fixed time is prescribed for presentation of noticenon-reappointment.
3. Special Faculty
Notice of non-reappointment or of the intention totrecommend reappointment of the
lecturer shall be made in writing by the facultymieer’'s academic supervisor at the earliest
possible time but no later than
a. Three months prior to the end of the academir if the faculty member is in his/her
first academic year of service at the University.
b. Six months prior to the end of the academaiaryf the faculty member has served one or
more academic years at the University.
Appointments of other special faculty carry no ghation to reappointment on the part of
the appointee or the University.

F. Procedures and Qualifications for Tenure

Tenure means permanence of appointment, which tammderminated except for reasons
described in this Manual. Its purpose is to proteaidemic freedom and to provide economic
security. Tenure does not apply to administratiositions, whether academic or nonacademic,
but only to member of the Regular Faculty with agait rank. Tenure does not apply to
members of the Adjunct Faculty, the Special Facaltg to Librarians appointed after 1985.
There is no separation of promotion and tenurescéffe June 1, 2010. In the rare possibility
that a faculty member would be approved for eargnmtion, the individual will also be
considered for tenure at the same time.

At the time of hiring, deans arrange the exact ydgen an individual will be evaluated for
tenure. These arrangements are carefully agreelitiwing the Administrative Manual's
criteria for faculty eligible for tenure, and anyception to this agreement should be rare. It is
extremely important that faculty not tenured wotksely with their department chairs and
deans at the time of their annual evaluations terdene his/her progress toward promotion
and tenure. Also, the third year review, or halfyvta-tenure review mandated for faculty who
have had previous appointments on a regular fatagfgre coming to the University, must be
included in the individual's files for the Rank aheinure Committee.
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The Provost, in conjunction with the Academic Deashall make an annual analysis in the
spring semester of faculty within the University determine the particular faculty members
who are eligible for tenure review the followingademic year. Eligibility for tenure review is
determined through meeting the required years wiceas a member on regular appointment
in an accredited college or university.

The Provost will advise those faculty members ileliig for tenure review and their
Academic Dean, and, if applicable, Department ChgiApril 1.

1. Procedure for Tenure Review

The individual faculty member’'s immediate supervisoitiates the necessary research,

letters of recommendation, and other supportiva dalating to the faculty member’s tenure

review. Thus, in the College of Arts and Sciendhs, Department Chair would initiate the

action and forward all materials to the Dean fafiee, comment, and recommendation. In
the Schools, the Dean of the School will initiatel @omplete the supportive data relating to
the faculty member’s tenure review and make a recendation.

Annually, by September 1, the Dean of the Collefjérts and Sciences and the Deans
of the Schools shall forward to the Chairman of@wenmittee on Rank and Tenure, written
recommendations with all supportive data on thellfganembers they are submitting for
tenure review. The data presented should cleagpat the recommendations being made.

The Committee on Rank and Tenure will review theommendations and make its
recommendation, favorable, or unfavorable, conogrnihe grant of tenure to each
candidate. The Committee will send its recommendati along with all supportive
materials to the Provost, who will present themonglwith his/her, own recommendations
as to these candidates to the President.

In those cases where the individual faculty membeeives a favorable recommendation
from the Committee on Rank and Tenure and the dptidoes not accept the
recommendation and denies tenure the candidateragmest a special appeal committee,
consisting of the Provost as Chair, the Dean ofQbllege or School involved, the Chair of
the Rank and Tenure Committee, one other membehefcommittee selected by the
committee, one faculty member chosen by the catalidad one faculty member chosen by
the President. Four votes are necessary to digsentthe President’s decision, in which
case the President then presents it to the BoaRlegents through the Academic Affairs
Committee for final disposition.

2. Criteria for Grant of Tenure

The basis on which tenure is awarded is fuliiithof the following conditions

a. Six years of service as a faculty memberegular appointment in an accredited college

or university, four years of which must be at thavérsity of Portland.

1) Faculty without prior fulltime service (oeds than one year of prior service) at
another accredited college or university will bealexated for tenure during their
sixth year of service at the University of Portlahal extraordinary circumstances,
the faculty member may request of the Presiderglaydn evaluation for tenure of
up to two years.

2) Faculty with one year of prior fulltime sa® at another accredited College or
university will be evaluated for tenure during théifth year of service at the
University of Portland. Faculty with two or moreaye of prior fulltime service will
be evaluated during their fourth year of servicehet University of Portland. In
extraordinary circumstances, the faculty member meuest of the President a
delay in evaluation for tenure of up to two years.

3) Tenure is effective upon receipt of thedetif notification from the President of the
University.
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b. Candidates for tenure are expected to:

1) Demonstrate ability and willingness to wonkth their colleagues in achieving
Departmental or School objectives, especially thobgectives reflected in the
University Statutes and its Mission Statement;

2) Possess the highest degree commonly accégtgermanent appointment in their
disciplines;

3) Be highly competent teachers;

4) Show evidence of scholarly habits likelyqtaalify them for senior rank.

c. The anticipated needs of the Universityhim judgment of the President.

1) To meet the requirements of its academigiaos;

2) To maintain adequate staffing for studemblment;

3) To maintain financial stability.

3. Notification of Tenure
Tenure is not granted automatically; that is, theiversity does not recognize implied
tenure. Tenure is granted only by written notificatfrom the President.

The President’s written notification of graifitenure is sent:

1) Atthe completion of the tenure review pracas described above, or
2) At the time of initial appointment througlspecial grant of the President.

. Periodic Review of Tenured Faculty

The University and the Faculty recognize that thefgssional competency of the faculty is

manifested in a consistent growth throughout ore&ademic career. In order that faculty

members may be made aware of the state of thefteatia development and the estimate in
which their peers hold them, there are perioditens of both tenured and non-tenured faculty.

Tenured faculty are reviewed periodically as fokow

1. Each year there is a discussion between thdtfamember and his dean (or department
chair if so arranged by the dean) concerning thalifigations of teaching quality,
productive scholarship, and participative criteria.

2. Every eight years after attaining tenure aenformal process of evaluation, involving the
items of the last paragraph above, is conductedttéNrreports from the faculty member,
the department chair and the dean are presentte tRank and Tenure Committee. The
Committee judges whether or not the faculty membentinues to manifest those
qualifications upon which the original grant of tee was based. If the Committee’s
judgment is positive, the candidate, the respeddgan, The Provost, and the President are
so informed. If the Committee’s judgment is negativ
a. A conference is held between the faculty nmemmkhe dean and a member of the

Committee. If the faculty member accepts the opirod the Committee, a program is

agreed upon whereby,

1) the faculty member undertakes a programaiwect the deficiencies which have
been brought to his/her attention, and

2) the University commits itself to aid the ity member in this program.

b. If the faculty member objects to the findimyfsthe Committee, he/she may request a
review of the findings by a Committee consistingted Provost, a member of the Rank
and Tenure Committee chosen by the Chair of thekRawd Tenure Committee and a
tenured member of the faculty chosen by the facilbe findings of the Committee will
be final.

c. When a tenured faculty member is on a prograimprovement, reports are made to the
Rank and Tenure Committee each year concernindnenigbrogress by the faculty
member, his/her department chair and the dean Cbhmemittee determines if sufficient
progress is being made and communicates this judgioethe faculty member. After
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two successive positive reviews, the faculty menibeelieved of the annual review and
is again in the status of all tenured faculty merapeamely that of a major evaluation.

d. When a faculty member is on a program of oupment and two subsequent negative
judgments are made by the Committee upon his/hemgress, the Committee
recommends to the Provost that the next notificatibsalary letter contain a statement

that the following academic year will be terminfathe problem is not corrected within
six months.

H. Termination of Appointments
1. Temporary Appointments (those without tenteeininate at the end of the period specified

3.

in the contract. In the case of regular appointsetite appointee will be notified of non

reappointment or the intent not to recommend reimppent in accord with the provisions

above (E, 1 a, b, and c).

Temporary appointments may also be terminated¢dose. The causes are the same as
those described below. Procedures in such casédeavilhe same as those given in this
section.

Permanent appointments (those with tenure) lmagrminated:

a. by the faculty member through voluntary resign to take effect at the end of the
academic year. Notice should be given to the fgcoiember’'s immediate academic
superior in writing, with a copy to the Provost ate President, at least four months
prior to the end of the scholastic year.

b. By the University for any of the followingasons:

1) Because of discontinuance of offerings mfield of interest of the faculty member.
The University will endeavor, in such case, toizgilthe services of the faculty
member in another field, or to aid him/her to obtamployment elsewhere. A
faculty member whose services are no longer redue this reason will receive
full salary for one year from the date of notificait whether or not his/her duties are
continued during that time.

2) Because of demonstrable financial stringehtguch a case, termination of appoint-
ments shall proceed by release of those most fgcenployed on the faculty,
retaining the senior in service.

3) For serious cause—Dismissal for serious eawmsists of one of the following:
dishonesty; professional incompetence or continoedlect of academic duties,
regulations, or responsibilities; conviction of éloiny; continual serious disrespect
for the Catholic character of the University; cagshotorious and public scandal;
prolonged mental or physical incapacity; or graw@ahdelinquency.

If it is necessary to consider the dismissalofaculty member for serious cause, the

following criteria and procedures are observed.

a. Before formal charges involving dismissal $oich cause are brought against a faculty

member, the Provost appoints two members of the ke Senate of the Academic Senate

to attempt a conciliation in private.

b. If conciliation fails and if the accused memlvequests a hearing, he/she must do so
within ten days. The Administration then informe thccused of the charges in writing
and makes its charges known to the Executive Cotaenitf the Academic Senate.

c. Within ten days The Executive Committee af fkcademic Senate selects a committee
of five tenured Regular Faculty Members to condufdirmal hearing.

d. The accused faculty member is given reasentle—up to ten days— to prepare the
defense.
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e. At the hearing the faculty member has thetrig bring counsel, to confront the accusers
and adverse witnesses for questioning, and to pregithesses in that faculty member’s
own behalf. A full stenographic report of the hagris made available to all parties.

f. The Hearing Committee presents in writing fitedings and recommendations to the
Provost and to the accused faculty member.

g. On the basis of the Committee’s report, thev®st makes a determination of the case
and informs the charged faculty member and the reesnbf the Hearing Committee in
writing of the decision. If the decision is for dissal, the faculty member has the right
to appeal to the President of the University withthdays after receipt of notice of the
decision.

h. If there is an appeal, the President dirgiwés Executive Committee of the Academic
Senate to select a Review Board of five tenureduReg-aculty Members, none of
whom served on the Hearing Committee, to studycése and submit a recommendation
to the President, who then makes the final decision

In cases where the cause is notorious and putdicdal or conviction of a felony,
dismissal may immediately follow the final decisi@s reached by the procedures
defined above, and salary payments will terminateofathe date of dismissal. In any
other serious cause dismissals, the date for dsanigill be determined along with the
decision to dismiss.

Academic Freedom and Responsibility

The University of Portland subscribes to thedwiing principles:

1. Teachers are citizens, members of a learnetegsion and officers or members of the
University of Portland. When they speak or writecitizens they are free to present their
position as they see it, but they should recogtiiaétheir special position in the community
imposes special obligations.

2. Faculty members are free to plan their couss®s discuss the subjects according to the
dictates of their training and knowledge. Wheretamrersial matter is introduced as part of
the class instruction, teachers must present aglgland as objectively as possible all
aspects of the problems and the various solutisopgsed. They should clearly indicate
when they are presenting their own position or igpinand should permit a free discussion
and questioning of their position by the students.

3. Faculty members as teachers and scholarsesréof seek the truth in research as they see it,
and as their particular professional training dirdem to it, and to publish the results of
their research.

4. As persons of learning, as officers or membétse University, they should remember that
the public might judge both their profession aneirtinstitution by their utterances. Hence,
they should at all times be accurate, should egereippropriate restraint, should show
respect for the opinions of others, and must malegyeeffort to indicate that they are not
institutional spokespersons.

5. Teachers must acknowledge their obligationsrtcourage the free pursuit of learning by
the students of the University, to hold before thédm best scholarly standards and to
respect the students as persons. Recognizingrdteias intellectual guides and counselors,
faculty members respect the confidential naturehef professor-student relationship and
make every reasonable effort to foster honest aw@deonduct by the students and to
evaluate students according to their true meritasubmplishment.

6. Only the President of the University, or indivals specifically authorized by the Board of
Regents or the President, may act as official spoka for the University.
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7. Except for the provisions contained or impliedhe Statutes of the University, there are no
other express or implied limitations on the acadsefr@edom of the faculty, staff or
academic officers of the University.

J. Rights of Faculty Members

1. Regular faculty members and lecturers of tlepadment, College or Schools, both
individually and collectively have the right to pemt a proposal to a committee of the
Academic Senate which normally considers the stuibjeatter involved. Regular faculty
members and lecturers have the further right togtan the agenda of the Academic Senate
for the next regular meeting, any item presentegdtition when such petition is signed by
either three Senators or ten Regular Faculty Membmr Lecturers. Under special
circumstances, a faculty member may request peionige be heard personally by the
Senate. Such requests should be addressed ingnotihe Chair of the Academic Senate.

2. All Regular Faculty members and Lecturers @aflege or School may submit to the Dean
a written proposal respecting any action whichGloadlege or School is empowered to take.
The same privilege is enjoyed by members of Depamtsmwith regard to any action the
Department is empowered to take.

3. Any member of the faculty may appeal from aagion or decision of a superior, which
affects his/her interests. The order of officialdbe observed as appropriate is: Department
Chair, Dean of College or School; Provost; Prediden

As part of the appeal procedure, the faculty mermbay request impartial review to
enlist aid prior to the final appeal, which is teetPresident. The procedure is to make a
request to the Chair of the Academic Senate whbapoint an ad hoc Review Committee
within ten days. The Review Committee is to be mageof six members of the regular
faculty:

a. the Chair of the Academic Senate or the Ghd@signee

b. one member chosen by the faculty member wiappealing

c. one member chosen by the President

d. three members chosen by the Committee on Gibveas

The Review Committee will:

a. review all facts available in the case

b. formulate a recommendation for resolvingghevance

c. present the recommendation to the faculty benand to the President within ten days
of completion of its work.

All actions and reports of the Review Committed W held confidential by the Committee

and can be revealed only to the faculty membeiatimiy the appeal and to the President.

K. Faculty Service
Faculty Service includes both instructional and-mmtructional requirements. This service is
expected to constitute a normal fulltime job resgloifity for those engaged as regular faculty.

The dates during which this service is required axpressed in the annual salary
notification letter. Under the current practiceasg notifications generally reflect nine months’
service and are ordinarily written to extend frome teginning of the third week of August
through the third week of May. Full year commitneeate written from June 1 to May 31.

The faculty member is expected to be availableeftiver instructional or non-instructional
services during the period covered by the contraith the exception of the vacation periods
specifically stated in this Manual.

1. Instructional Services:
a. Faculty members are responsible for fulfijlimeir teaching and research obligations.
These include, among others, preparation of coaydlabi, meeting their classes as

33



Academic Administration Manual

scheduled, counseling and advising of studentanitibg grade and other reports and

schedules at the times requested, and adheriig academic regulations of the Univer-

sity. In this regard, faculty members are to sulnojies of their course syllabi to their

Dean at the beginning of each semester, post siitdifice hours for student counseling,

and in the event circumstances require them to origsmncel one of their sessions, to

inform the Dean of their proposed absence and gecopportunities for their students to
make up any work missed because of their absence.

b. No hard and fast rule can be prescribed teercthe wide variety of circumstances,
which will govern the determination of the instiocial services for each faculty
member. The expectation of all regular faculty asirf classes per semester. However,
deans may reduce the number of classes assigrethtnlty member to permit time for
professional development and some administratieeslult is the responsibility of the
Dean of the College or School, in cooperation witle Department Chair where
applicable; to provide for an equitable workload ach member of the faculty in
conformity with stated University policy defininguslent-teacher ratios. Special circum-
stances may require that the ratio differ in aipaldr College, School or Department. In
determining the instructional requirement, the Daaall take into consideration the
faculty member’s class responsibilities, credit ispuwontact hours, number of students
served, laboratory and thesis supervision, reseaivities and other academic
responsibilities.

c. The involvement of a faculty member in thaugnsity’s Continuing Education program
may or may not be considered as fulfilling partlod instructional service requirement.
A determination shall be made by the faculty mensbBean and the Provost.

d. Academic Deans are expected to teach onse@ach semester in order that they might
remain current in their field and have firsthanaiedge of the classroom situations in
which members of their faculties must operate.

2. Non-Instructional Requirements:

a. The non-instructional service requirementa ddiculty member include participation in
the general programs for the counseling of studeagsistance at preregistration and
registration of students when requested by the sleand service on Committees.
Members of the Faculty are expected to attend génazetings of the Faculty as well as
those of their own College, School or Departmemtd @ attend Commencement
exercises and other normal academic events in agadegalia when requested.

b. The Non-Instructional services include a pui#lations aspect:

1) Members of the Faculty are expected to cadpefully in promoting favorable
public relations for the University. This is accdmped primarily through the
competent instruction and counseling of studehts courteous treatment of students
and their families, and the avoidance of any cotdwhich is not in furtherance of
the Statutes of the University.

2) When speaking or writing as a citizen, a enof the faculty should be and is free
from institutional censorship or obligations. Aperson of learning, and member of
the University of Portland, he/she should rementbat the public might judge the
profession and the institution by his/her utteranddence, the faculty member
should at all times be accurate, should exerciggogpiate restraint, should show
respect for the opinions of others and should neadezy effort to indicate that he/she
is not an institutional spokesperson.

3) A member of the faculty may not use the naiie University, not any of its parts,
nor may he/she refer to his/her professional camme¢herewith in any opinion or
certificate concerning the merit or credit of anysimess undertaking, the value of
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any scientific or practical invention, the endorseimof any commercial product, or
any endorsement of a political nature, withoutgpecific approval of the President.
c. Other involvement in Professional Associatima Public Service

1) The University, insofar as it is able, ememes attendance at meetings of learned
societies in the belief that both members of thaultg and the University derive
benefits from such attendance.

2) In drawing up the annual estimated budgetdoDepartment, the Chair of the
Department, in conjunction with the members ofBepartment, should decide upon
the meetings which members of the Departmentalltiashould attend during the
next school year and estimate the expenses involivagproved by the Dean of the
College, the expenses will be submitted as itentb@College budget. Requests for
unanticipated travel should be made to the Prowvastinarily, such exceptional
requests will be granted only if the faculty membencerned has been requested to
present a paper at the meeting in question.

3) The academic program is not to suffer bezafsthe absence of members of the
faculty for whatever reason. Before leaving for timegs, members of the faculty,
Chairs of Departments and Deans of the CollegeSatools are to arrange for
satisfactory substitutes for classes or academitesluduring absence. These
arrangements are to be reported, through the Dteaghs Provost.

4) Report on Meetings: On return to the Uniitgrghe faculty members shall submit a
brief report of the sessions attended and the igigtsl of significant discussions or
business, to the Provost, the Dean of the Collag8ahool and the Dean of the
Graduate School when appropriate. He/she shallrafsort orally to other members
of the Department at the next meeting of the
Department. A joint report will suffice when morbah one person attends the
meeting from the Department.

L. Consultantships and Outside Work

Consultantships are encouraged, for in many fithdy provide experience complementary to

that gained through University teaching and sclsbligr Such experience contributes to

professional growth. In certain fields, professioservices of various sorts are considered as
the equivalent of consultantships and are govetmedhe same University policy. Faculty
members may therefore hold consultantships, fockvttiey may receive consultant fees, under
the following conditions:

1. Consultantships, teaching at other institigjoand outside work may not be undertaken
without prior formal approval of the respective Deand the Provost.

Deans shall ascertain that consultantships argideutvork do not interfere nor conflict with
the interests of the University, e.g., where aaedeor service contract can be brought into
the University, this must be encouraged over alfaaquember undertaking the work on a
consulting basis.

2. When a request to accept a consultantshiputside work is disapproved because it is
judged to interfere with the University duties ofaculty member, the member may ask
through written petition to the Provost for a maahfion of his/her University commitment
in order to accept the consultantship or outsidekufche/she so wishes.

3. In order to protect the professional statusfamulty members, it is expected that each
member of the faculty will exercise prudent judgiem electing any nonacademic
employment during the time that he/she is not eaddxy the University.

If in the judgment of the Academic Senate of theividrsity a member of the faculty is
engaged in work derogatory to the status as a meaflibe University faculty, the faculty
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member will be asked to relinquish either this workthe affiliation with the University.
Refusal to do so would constitute basis for disatif®m the faculty “for cause.”

M. Vacations

Members of the Faculty under nine-month commitisane granted vacations as follows:

a. Thanksgiving Day and the Friday following

b. December 24 through January 1, inclusive

Members of the Regular Faculty under twelvemontmmitments (under current calendar,

June 1 through May 31) are granted vacations &sifsl

a. Thanksgiving Day and the Friday following

b. Five weeks vacation. They shall arrange witkirtimmediate academic supervisor the
actual days they intend to take this vacation st #@ssential services will be provided in
their absence.

N. Sabbaticals, Leaves of Absence, Sick Leaves
1. Sabbaticals:

a.

Applicants are eligible after seven yearsfultime teaching at the University of
Portland.

. Sabbaticals are available for at least ooelfiamember each semester.
. The University provides for a semester sabalast full salary, plus fringe benefits, or

an entire school year sabbatical at half salarth worresponding fringe benefits

. Requests for sabbaticals are made in comtiéxtdepartmental and school planning and

within the context of the annual faculty developmglan. The request should indicate a
description of the intended project and its impacet the applicant’s teaching,
scholarship, and development.

Criteria for the decision will include:

1) merit of the project;

2) its impact on the applicant and the Uniugrsi

3) the applicant’s length of service to the \émsity;

4) previous awards to the applicants; and

5) funds available

. Recipients of sabbatical leaves will be regglito submit to the Provost within a month

of the completion of the sabbatical a written actoaf the work accomplished during
the leave.

. If a member is awarded a sabbatical with memation and fails to return to the

University at the end of the sabbatical periodshe/is required to repay the full amount
granted by the University in compensation durirg pleriod of the sabbatical.

2. Leaves of Absence
Leaves of Absence may be granted to a member dRélgeilar Faculty for a school year, a
semester, or a summer period for purposes of samty research, public service or
participation in an exchange program.

Requests for Leave of Absence must ordinarilyestted to the immediate academic

supervisor by the faculty member at least six menthadvance of the beginning of the
period of leave requested.

All such leaves shall be in writing, signed by fPesident of the University, and shall

specify the exact period for which the Leave isnted, the remuneration, if any, and any
other pertinent details. Only such written docursestiall serve as the basis for decisions
regarding promotion, tenure and the University'igation to offer a contract to the faculty
member upon his/her return.
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If a member is awarded leave with pay and faileetarn to the University at the end of
the leave period, he/she is required to repay tlileafnount granted by the University in
compensation during the period of the leave.

3. Sick Leave:

Faculty members who because of illness are unablee present for their classes or
administrative duties must notify their immediatgpervisor as early as possible so that
proper arrangements can be made.

Faculty members have 10 days of sick leave foromillnesses that cause the faculty
member to miss a few days of class teaching. Narywaeductions shall be made for such
absence due to illness up to a maximum of 10 darysdch year, based upon the fiscal year
beginning June 1st. Such sick leave is not cunuddtom year to year. If more than a total
of 10 days are missed due to minor illnesses inivangfiscal year prorated per diem
deductions will be made from the salary.

In the case of continuing incapacitating sickr@sserious accident the University obligates
itself to pay a member’'s salary for a period ajheiweeks. During this period medical
reports are to be submitted to the Provost atweek intervals. The 8 weeks of paid sick
leave is in addition to the 10 sick leave day®datbove and is intended to cover the longer
term illness or disability that occurs from a miggargery, a serious accident, a bad fall and
so on that may require several weeks out of tlieeofFor more information please contact
the Office of Human Resources.

4. Parental or Family Leave

When considering requests for parental or familyiced leave from FT faculty members,
the University follows the eligibility and qualifiyg event policy guidelines contained in
both the Oregon Family Leave Act (OFLA) and the dératl Family Medical Leave Act
(FMLA). OFLA and FMLA qualifying events include dbbirth, adoption, placement of a
foster child, and serious illness to the employeeam immediate family member. Both
OFLA and FMLA provide up to 12 weeks unpaid leage émployees who qualify. FT
faculty may utilize the salary continuation benefied in Paragraph 3 of this Section to
receive pay for 8 of the 12 weeks of an OFLA or PMyualifying leave event. Please
note the 8-week salary continuation benefit is ladé to FT faculty members only once
during any 12 month period.

Faculty members should contact the Office of Hum&esources for policy
information/guidance and speak to their deans as &8 possible to explore appropriate
leave arrangements and options. Deans in the giofed schools, and department chairs
in the College of Arts & Sciences, are urged to kwaith individual faculty members to
arrive at a mutually agreed upon leave arrangentexamples of previously approved
leave arrangements (which may include modified/ceduteaching loads, work on special
projects, or other similar adjustments) are avé&labh the Human Resources Office for
review by FT faculty members considering a reqémsParental or Family Medical Leave.

O. Copyrights, Publications, and Patents

1. Members of the faculty have exclusive rightscopyright any manuscript, book or other
published work which they produce, with the excaptof reports and books dealing with
research projects sponsored by the Universityfitgethe University in conjunction with an
outside agency.

2. Patents: Patentable ideas developed by facudtybers in conjunction with their work at
the University either in teaching, university ortside supported research, shall be
submitted to the Provost with the understanding tha University will either agree to
attempt to obtain a patent or refuse to do so wil days. In the case of refusal, the
University will have no further claim on the idea any patents issuing there-from. If the
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University obtains a patent, the faculty membernmembers responsible for the idea
involved shall be entitled to 25 per cent of theereue derived there-from. This may be
modified in accordance with the terms of contradts outside agencies.

P. Research and Creative Activity

1. The University expects all members of the sdiw be engaged in research and creative
activity, to provide the basis for continued iniggand competency in their fields and to
enrich their teaching, and to enable them as teadtwlars to provide by example a model
of scholarship to their students.

2. The University expects all members of the igcto be engaged in organized research and
creative activity which produces works of variousds—hbooks, scholarly papers, musical
compositions, poetry, plays and the like. For ibysthis kind of activity that the teacher-
scholar extends the limits of knowledge within h&/ area of specialization, helps other
scholars grow in knowledge, and serves the wonabe the campus.

Within the constraints of plant, facilities, abddgets, the University supports individual
organized research projects and encourages spdnss@arch in a variety of ways:

a. The Academic Senate Committee on TeachingSadlarship administers the Arthur
Butine Faculty Development Fund that supports tgcrtésearch. Applicants for these
grants should follow the guidelines and directidos proposals developed by the
Committee on Teaching and Scholarship.

b. Individual faculty collaborating with colleags, department chairs or deans are also
encouraged to apply for external funding of the@hddarship. The Director of
Foundations/Corporations in the Development Offise available for faculty in
identifying and preparing grants to external fouiawes and corporations to support
faculty scholarship.

Applications for research grants and budgetaryngea of grants must be approved
by the proper administrative officers—DepartmenaitiDean of the College or School,
the Provost, the Executive and Financial Vice Rliersi and the President before they are
submitted to the funding agency. If University fendr other resources are involved
along with those of the outside funding agency,approval of the President must also
be secured. The criteria used by the various adirnéors to decide whether or not the
proposed project should be approved, shall inclu®ng others, the contribution the
proposed project can make to the objectives, andffect on the instructional programs
of the Department, College or School of the Uniitgrs

All funds received for such research projects|dhaldeposited with the University
Treasurer and disbursed in accord with regular &hsity procedures or any special
requirements set by the grant or by proper Unitaeegithority.

. INSTITUTIONAL RESEARCH

The Office of Institutional Research (OIR) prowdand coordinates information support for
reporting, decision-making, and planning activitieshelp fulfill the stated mission and goals o th
University of Portland. The Office provides the adistration, regents, faculty, and other internad a
external constituencies of the University with imf@tion and research assistance. The office is a
central locale for collecting, coordinating and lgning data about and for the University, servirsg a
the source of official University data. In additidn carrying out regularly scheduled projects,
including statistical reports and survey analys$ks,office aims to respond in a timely manner to ad
hoc requests for data from both within and outsideUniversity. OIR coordinates with many offices
across campus to initiate and conduct studies wida range of University issues. The institutional
research activities and offices commonly involvedude:
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Financial Vice President: OIR provides annual dmeht projections for financial planning, as
well as supporting data for internal and exterivaricial reports released by the Financial VP
office.

Student Services Vice President: OIR assists thiews student services offices to assess the
effectiveness of their services by providing supipgrdata and survey analysis. Each office
maintains data on the level of services they pmwadd students they reach, as well as doing
occasional surveys of constituents, which supplémie university-wide assessments
conducted by OIR.

Registrar: Studies related to student enrollmeminds, majors, degrees, and student
demographics. The Office of the Registrar has nesipdity for coordinating replies to federal
and state government agencies and other regulatatigs, with data support from OIR.
Admissions and Financial Aid: Profiles of applicgnaccepted enrolling and non-enrolling
students for the purpose of tracking trends andesses, and for analyzing the effectiveness of
targeting various potential student populationse Tffice of Admissions provides regular
reporting of the status of applicant numbers andrastteristics throughout the admissions
process. The Office of Financial Aid provides répa@n numbers and amounts of grants, loans,
campus jobs and other financial aids awarded iaticgl to enrollment rates and academic
qualities of recipients.

Dean of the Graduate School: Coordinates with GdRntaintain enroliment and degree
statistics of graduate students; provides and amalyassessment tools such as surveys of
enrolled and graduating students.

Alumni Office: Provides demographic and giving d&aOIR to be used in studies of alumni
activities and characteristics. These are usedoimuaction with regular alumni surveys
administered and analyzed by OIR to assess theome& and successes of University
graduates.

Deans of the College and Schools: OIR providesiestydurvey analyses and statistical reports
that track students through their college careersdsess the characteristics of successful
students, the effects of curriculum initiativesdastrengths and weaknesses of both academic
and student services aspects of the college experi®©IR also provides research of curricular
issues, including grading trends, course enrollnpatiterns, and comparison institution data
studies. In addition to regular reporting, respotwdBeans offices’ ad hoc requests for data for
both internal and external reporting needs

Provost: The source of faculty personnel and sadkata reported to external agencies (e.g.,
AAUP and CUPA), used by OIR to create historicahtts and comparison analyses, as well as
to complete external reporting requirements.

Fulfills any and all duties the Provost may as$igm time to time.

IV. THE REGISTRAR

The Registrar is appointed by the President onr¢étemmendation of the Provost who is the
immediate superior of the Registrar. The ex-offisézretary of the Committee on Academic Standing,
the Registrar’s duties are:

To arrange the day, times and room assignmentidorarious course offerings;

To arrange the examination schedules;

To arrange the schedules (time, place, etc.,)difitual students after the program of studies
has been approved by the Dean;

To file and maintain permanent student records liie/she shall not allow to be removed
from his/her office;

To report to parents, guardians or students thétgad the student’s work;
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= To compile the deans’ list and the probation lists;

« To provide official transcripts of credits;

» To prepare statistical studies of general intei@atiministrative officers and faculty members;

» To supply the Deans with information pertinenthie standing and graduation requirements of
their students;

= To oversee, in conjunction with a liaison in thepaement of athletics, the NCAA eligibility
certification of all varsity student-athletes (dooing freshman, and transfer students), and to
maintain a working knowledge of relevant NCAA rules

« To prepare and submit to the Provost and the Fiahitice President, a budget for the
operation of the Registrar’s Office for the neschl year,;

« To fulfill any and all other duties the Provost magsign from time-to-time.

V.LIBRARIANS

A. The University Librarian
The University Librarian shall be appointed by fheesident on the recommendation of the
Provost and is directly responsible to the Provbise term of appointment is for five years, and
it is renewable. He/she shall hold the rank of &ehibrarian upon appointment. The principal
duties of the University Librarian are:
1. To serve as the chief operating administratahe University Library.
2. To serve as the chief planning officer for tperation and development of the University
Library in accordance with professional standards.
3. To appoint at his/her discretion an Assoditector.
4. To provide for the Library’'s Committee on Pmtion, which provides the peer review
process for the review of library faculty.
5. To submit to the Provost reports coveringftliewing matters:
a. Recommendations concerning appointment, pliomo reappointment, or non-
reappointment of library faculty and staff.
b. Conditions, achievements and the needs oflibeary within the context of the
University’s Strategic Plan,
¢. The budget of the Library for the next fisgahr.
6. To provide for the articulation of expectatiand the specific responsibilities for each
librarian;
To evaluate annually the effectiveness oflipifaculty and staff;
To hold regular meetings of the Library fagudhd staff;
9. To oversee the planning process for the Ljbraithin the context of the University's
Strategic Plan.

© N

B. Library Faculty
Library faculty shall hold one of the following fowanks that are determined by the Library’'s
Committee on Appointment and Promotion.
1. Visiting Librarian: appointments to this rasiall have a specified date of termination.
2. Assistant Librarian: appointments at this rahkll be provisional and for two years.
3. Associate Librarian: appointments at this rainéll be for five years.
4. Senior Librarian: appointment at this ranklisha for eight years
Library faculty are appointed to a rank that isratognition of the expertise they have
developed throughout their careers. The Librarysn@ittee on Appointment and Promotion
determines these ranks based on the criteria fpoiapnent, renewal and promotion that
include a peer review process including a selfigatabn.
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The criteria for appointment, renewal, and proomserves as the basis for the review of all
library faculty. These criteria shall also servetlas basis for the document presented by the
Library Committee on Appointment, Renewal and Pridomoto the University Committee on
Rank and Tenure concerning accepted scholarly ipegctand standards of professional
competency for library faculty holding tenured ajmpments (Library Faculty tenured before
1/1/98 may hold the rank of Assistant Professorsoggte Professor, or Professor and are
permanent faculty appointments).

The Academic Advisor for Student-Athletes is @ipped by the President

VI. ACADEMIC ADVISOR FOR STUDENT ATHLETES

The Academic Advisor for Student-Athletes is appaihby the President on the recommendation of
the provost who is the immediate superior of theademic Advisor for Student-Athletes and serves
until he/she is replaced in that position. The Agait Advisor to Student-Athletes responsibilities:a

To act as a liaison between faculty and coacheduding checking with professors on
academic progress of student-athletes and clagifgthletic expectations for faculty (e.g.,
practice schedules, excused absences for gamgs, etc

To facilitate procedure for early registration afdent-athletes.

To teach HPE 108, including the coordination of ak@es and providing appropriate
assignments.

To coordinate the tutoring program for studentegtt.

To track progress toward degrees of student-athlieiduding meeting with them when they
change majors, or drop and add courses.

To have a complete understanding of the Univemigdemic policies.

To supervise study “table,” including procuremehprctors when needed.

To serve as a member of the Presidential Advisamyittee on Athletics.

To work closely with the Director of Athletics, @ictor of Compliance, and the head coaches.
To attend meetings of the Athletic Department, Cliemge Committee, and the NCAA when
appropriate.

To maintain individual academic files on all stugathletes.

To develop and generate appropriate student-athietgess reports.

To meet monthly with the Provost.

To attend home games.

VIl. COMMANDERS OF ROTC
A. Commander of Air Force ROTC

The Provost shall serve as the liaison officer loé tUniversity with the Reserve Officer
Training Program of the United States Air Forcebkshed at the University.

The Professor of Air Science of the Detachmentl $himacademic purposes be considered
as the Chairman of a Faculty with correspondingedudnd responsibilities.

. Commander of Army ROTC:

The Provost shall serve as the liaison officer loé tUniversity with the Reserve Officer
Training Program of the United States Army estélglisat the University.

The Professor of Military Science of the Detaelmirshall for academic purposes be
considered as the Chairman of a Faculty withesponding duties and responsibilities.
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Academic integrity is openness and honesty inddbkarly endeavors. The University of Portland is a
scholarly community dedicated to the discoverygstigation, and dissemination of truth, and to the
development of the whole person. Membership in¢bimmunity is a privilege, requiring each person
to practice academic integrity at its highest lewghile expecting and promoting the same in others.
Breaches of academic integrity will not be toledatand will be addressed by the community with all
due gravity.

EXPECTATIONS

The University of Portland defines academic intiggas “openness and honesty in all scholarly
endeavors.” This standard is to be upheld by Fac8tudents, Administration, and Staff to the ekten
that their roles in the University involve or infloce scholarly activities, both on and off campus.

The University expects each Faculty member anch eégizident to engage in and promote
scholarship in such a way that peers and expettsredognize his or her work as a scholarly
undertaking, thorough and consistent with regardhto standards of one’s discipline, appropriately
cautious and self-critical, and cognizant and respk of the contributions of others, including
differing or opposing points of view.

The University’s interest in maintaining complignwith this standard is grounded in nothing less
than its identity as a scholarly community in thenfn Catholic tradition. As a Roman Catholic
institution of higher learning, the University seeto provide an educational opportunity for its
students within a Judeo-Christian context that mi@s respect, honesty, and fairness in serviceoth G
and neighbor. In the words of its mission, the @nsity is committed to providing “an environment
that fosters development of the whole person,’udirlg the moral and ethical self, and to promoting
“a concern with issues of justice and ethical béwvdvthat is “central to the daily life of the
University.”

As a scholarly community, the University believhat it is vital to the academic process, as well
as desirable in itself, to maintain an environmantvhich ideas, accomplishments, and information
can be exchanged freely and creatively without misgs as to the honesty and openness of one’s
colleagues. Beyond this, the University’s statund eeputation as a scholarly community depend on
the quality of its research and pedagogy, as veeiisaability to certify its achievements in theseas.

In conferring credentials, recognizing competencgsl awarding degrees, honors, promotions, and
distinctions to students, faculty, and other assgesi of the University, it is imperative that the
University have full confidence that all concernarties have conducted themselves in accordance
with its standard of academic integrity.

In line with this, the University holds that a sistent, active commitment to its standard of
academic integrity not only benefits all membershef University Community, but also is the
responsibility of each and every member, withowutegtion. Thus, each person who participates in the
mission of the University of Portland and sharsiivileges is accountable to the University nullyo
for his or her own actions with regard to the staddbf academic integrity, but also for the actiofis
groups of which he or she is a part. Furthermaxeherson is responsible for encouraging academic
integrity in others by means of direct communicatmd personal example, for discouraging breaches
of academic integrity, confronting persons who catiireaches, and for reporting breaches to the
appropriate authorities.
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GUIDELINES FOR THE IMPLEMENTATION OF THE
UNIVERSITY'S CODE OF ACADEMIC INTEGRITY

Examples of Violations of Academic Integrity

Violations of academic integrity include cheatifigrgery and plagiarism. The following are presented
as examples only, not as a comprehensive listfuftiter examples or more precise information, one
should consult the recognized sources of authanity particular field of study. Students should
consult directly with their teachers. Ignorancetwfse or other breaches of academic integrity vaitl

be deemed by the University as an excuse for fatlimeet its expectations.

Cheating— Cheating is the violation of the letter or spaftan academic endeavor in order to gain an
advantage, put someone else at a disadvantagethorlbincludes, but is not limited to: 1) using o
attempting to use unauthorized materials, notdsynmtion, and study aids on an examination; 2)
copying someone else’s paper; 3) fabricating osifighg information; 4) submitting the work of
another as one’s own; 5) using or circulating prasi examination materials without the instructor’'s
permission; 6) submitting the same work for moranttone class without the permission of both
instructors; 7) accessing or using computer infdioma without authorization; 8) encouraging,
assisting, or otherwise facilitating any violatiofi academic integrity; 9) any form of intentional -
obstruction or destruction that inhibits the pragreaccomplishment, or evaluation of academic
endeavors in order to gain an advantage, put soenglse at a disadvantage, or both.

Forgery — Forgery refers to falsifying or inventing infoation, data, or citations. It includes, but is
not limited to: 1) fraudulently using academic netsy 2) falsifying or inventing academic crederstial
or letters of recommendation; 3) falsifying officiaignatures of any member of the University
community; 4) altering documents affecting academaords.

Plagiarism — Plagiarism is the use or representation of wairdsleas of another without attribution,
so that they appear to be one’s own. It includas,dnot limited to: 1) using another’s words,ade
methodology, or formulation of a problem withoutoper acknowledgment; 2) using approximate
wording or paraphrasing inappropriately; 3) claigjigomeone else’s work as one’s own; 4) allowing
students or research assistants to gather resedaocimation without recognition of their work; 5)
failure to acknowledge all sources of informatiancontributions to an assignment or other academic
work.

Levels of Violations

All violations of Academic Integrity will be penakd as appropriate. In determining the appropriate
penalty, consideration should be given to the keogwe-level and experience of the person
committing the violation, the degree of intentian the violation, the nature of the violation, and
whether of not this is a first offense or a repE&nse.

Level 1 — Level 1 violations may occur because of theatiml's lack of knowledge in cases where
this knowledge could be reasonably expected. Taton is not intentional and is the first offense
In general, the nature of the violation is minodanay involve only one assignment in a course.
Penalties are educative rather than punitive, aay mclude: 1) making up the assignment; 2)
requiring the student to rewrite a paper for a mally passing grade; 3) requiring acquisition of
specific knowledge related ethics; 4) community®er for a specified number of hours.

Level 2— Level 2 violations are of a more serious natditee violation occurs when the violator has
some knowledge or experience and the violation eeasmitted with some degree of intent. Penalties
may include: 1) an academic warning for a statetbgeof time (not to exceed one year) during which
time any further violation will constitute grounftsr a Level 3 penalty; 2) assigning no credit te th
work; 3) assigning a failing grade in the coursewsiting a short paper on the ethical issues eeldd
the violation and what was learned from the expege

43



Code of Academic Integrity

Level 3 — Level 3 violations are of a very serious natufde violation is intentional and
premeditated. It directly benefits the violatorl@arms others, or both. The nature of the violat®on
major. Repeated Level 2 violations may constituteegel 3 offense. Mitigating circumstances may
include the acceptance of responsibility by theatar when confronted. Penalties may include: 1)
academic probation for a stated period of time (megeed one year and include the loss of some or
all benefits of programs, university related schehi#gps, and the like); during this time any further
violation will constitute grounds for a Level 4 @dty; 2) assigning a failing grade in the coursg; 3
restitution for damages; 4) probated suspensiom fitte University for one or more semesters with
notification that further violations will result imismissal from the University; 5) withdrawal of
University funding.

Level 4 — Level 4 violations are the most serious violasio The violation is intentional and
premeditated. It directly benefits the violator dratms others. Repeated Level 2 or 3 violations may
constitute a Level 4 offense. Penalties may incldgedismissal from the University; 2) permanent
notation on the student’s transcript; 3) restitutio  for damages;

4) revocation of an awarded degree.

Procedures for Addressing Violations

All individuals accused of a violation of acadennmitegrity have the right to notice of the specific
charges, a fair consideration of the charges, mré@iiew of the evidence, and confidentiality as
allowed by law and in fairness to other affectetspas.

Any person who believes that there has been atidol of this policy and wishes to report it,
should report it to an appropriate faculty memibersome cases the faculty member will be the only
person aware that there may have been a violation.

The faculty member will: @) meet with the studémtdiscuss the incident and to determine if a
violation occurred. b) gather and preserve anyvesie evidence. ¢) document the incident and the
evidence as soon as possible. d) if a violatiodeésmed to have occurred, prepare a report for the
student’s dean, including a description of the deat, the evidence, and the penalty. Where the
penalty requires the powers of the Dean to implamignthe faculty member will make a
recommendation of the appropriate penalty. e) ntyntize faculty member is expected to take action
and/or make a recommendation within one week afegiving a report or withessing an incident.

The Dean will: a) review the report, including argcommendation. b) maintain a file of all
reports.

If the Dean agrees that a violation has occutnedyr she will: a) determine an appropriate penalty
if further action is necessary, document the viotgt and notify the Provost. b) in appropriate
circumstances, obtain the approval of the Provostfork taking further action.
¢) inform the student in writing of the charge dhe penalty.

If the Dean disagrees with the recommendatiorheffaculty member, he or she will notify the
faculty member of this determination his or hersmres for disagreement.

Appeals
Students may appeal the decision of the Dean. Sppleals will follow the University of Portland
appeals process as published in the University eBoll under “Grading Appeals.”
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COURSE REGISTRATION

1. The dates for registration of students in bamesters and summer session are set forth in the
University calendar contained in this Bulletin.

2. Providing the general requirements for admisgmrthe University are met, the dean of each
college or school of the University has the sofghtrito admit and register students in his or her
college or school.

3. Students will not receive credit for any class Which they are not properly registered. Students
who register for a class, fail to attend, and tfailvithdraw properly will be assigned a grade of F
for the course.

4. No one may register for any course after thestatlate for registration. Students may change
courses (drop/add) with the permission of the defathe college or school involved, within the
time specified for such change, at the beginninthefsemester.

5. Students may not register for more than 18 seméours of credit (nine semester hours in the
summer session), unless the normal requirementhedf program specify more, without the
consent of their dean. The “normal requirementthefr program” are never to apply to students
making up work because of courses failed.

6. The University reserves the right to cancel sesirfor which there is not sufficient registratitm,
close enrollment in courses which are filled, amdnbdify course offerings when necessary. Every
effort will be made to announce such changes priympt

7. The dates for closing the late registration #rallatest date for dropping or adding of classes a
listed in the University calendar.

8. Registration is not complete until a student li@en cleared by the Office of Student Accounts (by
payment of all tuition and fees and the signinguy§ financial aid checks, etc. prior to the stdrt o
the term). The University reserves the right tocgdhrihe registration of any student who has not
been cleared once the term has begun.

9. Advanced undergraduate students may enrolbiraduate course for either undergraduate credit or
reservation for possible graduate credit. The amithpproval of the department chairman, dean,
and graduate program director is required.

10. Certain departments/schools offer courses wiephesent guided inquiry by special arrangement
with faculty members, or which carry varying amauiof credit based upon the level of work
being submitted. These directed study or variatddit courses require the written approval of the
instructor and dean of the school in which the sels offered.

11. Students who register for classes but decidemattend them must cancel their registration in
writing at the Office of the Registrar by the ldsty for registration. If classes have begun, stteden
must follow the withdrawal procedure.

COURSE REQUIREMENTS

1. If ateacheris 10 minutes late, the class isickered dismissed.

2. The instructor of a class determines the requergs for the successful completion of a given
course. The instructor will inform students in wrif of these requirements and grading policies
within the first week of the opening of the clabs.those cases in which a student misses class
meetings due to participation in activities whiak afficially approved by the provost, the student
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will be permitted to fulfill the missed requirenterof the course.

3. As a general standard, one semester creditisdarrepresent 45 hours of student involvement. In
the fall and spring semesters the portion of tm®ivement that is dedicated to recitation or lestu
is established as 55 minutes in length per week tdeweeks. In summer sessions and in other
time-shortened arrangements an equivalent of thiicdtion is required exclusive of registration
and final examination periods.

EXAMINATIONS

In courses in which semester examinations are meduthe examinations are to be given during the
scheduled times published by the registrar. Dutimg week prior to final examination week, no
examinations may be given, except in laboratorgtira.

GRADES AND CREDITS

Academic Warning

At least by the midpoint of each semester, instmgcshall give a written academic warning to each
student who is doing failing or near failing work copy of this warning will be turned in to the (@

of the Registrar.

Academic warning slips are available in the deafites and in the department offices. These
warnings may and should be used to alert studehts ave failing to meet the requirements of the
course, who are delinquent in assignments or endtince, or who fail to participate as expecte@. Th
warnings can be used even for students whose gnadddis not below standard but who seem to
need special attention or help whether this hetp mome from yourself or someone else.

Warnings given early in the semester are mordylike allow students the opportunity to give
special attention and effort to the course anduitdba more satisfactory record. While withdrawal
from class should be an extraordinary remedy fdicidacies in a specific course, some students will
wish to exercise this option. The latest that alaitt can withdraw from a class without academic
penalty is the tenth week of the semester; consglyuthe University Calendar (on page ii of the
Bulletin) indicates the date for issuing warnings éach semester. This date allows time for stedent
to confer with advisors about courses in which taey experiencing difficulty and to plan for thexne
semester’s coursework. It is important that stusldr@ve substantive graded exercises or tests in the
first half of the semester so that both studentiastiuctor can evaluate progress.

Give special attention to freshmen and transfets) usually need to make new assessments of
their success in the changed academic environnfiehé dJniversity.

Change of Grade
No one but the instructor of a course can giveaagiin that course or change a grade once given. Th
change of any grade other than the | and IP muptdtiéied in writing to the assistant to the prest:o

Cheating

Because of the University’'s commitment to acadentigrity, cheating by a student in course work or
examinations will result in penalties that may ud# assignment of a grade of F for the specific
examination or project, an assignment of a grade fof the course, or dismissal by the dean froen th
University. Any instance of cheating must be repoitio the dean of the college or school in whigh th
course is offered and to the dean of the collegeebool in which the student is currently enrolled.

Grade Report

A grade report (complete unofficial transcript) rsiled directly to each student at the student’s
permanent address during the week following theeclof each semester; the report is a complete
listing of all courses taken at the University. ithés a $6.00 fee for each additional copy, an@G2.
for each multiple copy requested. To have a gragert mailed to a temporary address or to a new
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permanent address, the student should notify tfieeOdf the Registrar in writing. Grades will not b
released or redirected over the telephone. If desiuhas any account balances or obligations ssich a
tuition, library or parking fines, loans, etc., lzotd” will be placed on grade reports, transcripisg/or
diplomas until such accounts have been settled.

Grading System

The grading system is based upon achievement irseauork attempted. The grades and honor points
of this grade point average (G.P.A.) system arfelésys:

Honor Points per Semester Hour Grade

A 40 C 20

A 37 C17

B+33 D+1.3

B 30 D10

B 27 D.7

C+23 F .0

In addition, the following symbols are used:

P — Pass

NP — No Pass

AD — Audit

| — Work Incomplete

IP —In Progress (given only for Thesis 549 and o#pproved courses)

W — Withdrew (with permission)

NG — No Grade Submitted

The G.P.A. is the total honor points divided by tb&l semester hours in which grades of A throkgh
are received. All courses which the student dodssnocessfully complete will be denoted on the

transcript by the symba] IP, F, or NP.
Incomplete

The symbol | may be given only when no further fatnmstruction is needed in the course but when
students, under circumstances beyond their foregigd outside their personal control, have been
unable to complete some requirement of the codrke.instructor is required to inform the dean in

writing of these reasons. A student who receivgsagle of | has one year to complete the unfinished

work and receive a passing grade. Otherwise, gdmatically becomes an F.
Pass/No Pass

Certain courses, because of their content and sampegraded on the pass/no pass basis. These
courses are determined by the dean of the collegerajessional school which offers the courses
involved upon recommendations of the faculty ofepattment or professional school. Such courses
will not be subject to the regulations on studegttans below.

Courses that are required by the University coolege curriculum, or departmental program may
not be taken pass/no pass. To fulfill the remairgregdit hours for graduation, three courses may be
taken pass/no pass. The student must have thevappfdis/her academic advisor and dean.

Courses attempted under the pass/no pass systegoaipleted successfully will carry academic
credit, while unsuccessful performance will cargyaredit but will be listed on a student’s trangtri
However, neither result will be included in the qaration of the grade point average. Grades
assigned will include P for performance rangingrfrB to A and NP for F. The instructor will not be
made aware that a student is enrolled under thersysThe grades he/she submits will be translated
into either a P or an NP by the registrar. Witliia parameters above, one change in registratiom fro
regular status to pass/no pass or vice versa willllowed in a given course up to two weeks afier t
midpoint in each semester.
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Repeating Courses
Only courses in which a grade 6f D+, D, D, F,or NP has been received may be repeated at the
University of Portland for academic credit. A caunday be repeated only once and only the latest
grade is included in the computation of the G.RaAd the total number of credit hours required for
graduation. Both courses and grades will remaithenpermanent academic record, with the original
course denoted by the symlial

While courses repeated at the University of Podlanay change one’s grade point average,
equivalent courses taken at another institutioenewvhen fulfilling University requirements, canoet
used to replace any course or grade entered opettreanent academic record, or to change one’s
University of Portland grade point average.

Withdrawal

To receive aW, a student must officially withdraw from a coursewhich he/she chooses not to
continue. The withdrawal is effective the datesifiled in the registrar’s office, and in no insterlater
than the tenth week of the semester or after tiwdgtof a summer term.

Students who seek an exception from this reguidtio individual courses after this deadline must
meet with the appropriate department head and agadkan who will make a recommendation to the
assistant to the provost in accord with Reg. Xheno instance will a request be considered fate |
withdrawal from an individual course without academpenalty that has not been forwarded with the
recommendation of the academic dean.

Medical Leave of Absence

Medical leave of absence is designed to allow adergraduate or graduate student to pursue
treatment for medical or psychiatric conditions,toraccommodate students too ill to complete the
semester. A granted medical leave allows a stumeetave school for not more than one year without
subsequent financial or academic penalty. The studdll have grades oW recorded for the
semester. A medical leave of absence is grantde atiscretion of the Office of the Provost; howeve
requests for a medical leave of absence origintateedUniversity health center.

GRADING APPEALS

Students are responsible for maintaining standafdacademic performance established for each
course in which they are enrolled. Whenever stiglbetieve that their work has been improperly
evaluated or that they have been treated in aaiaps or prejudiced manner, they are expected to
discuss this directly with the faculty member inxead. If, after earnest inquiry, the matter remains
reconciled, the students may seek assistance thithegollowing steps:

1. Appeal the question to the head of the depattrheriess the department head is a party to the
grievance).

2. Submit the appeal to the dean of the acadentiegeo The dean together with the department head
shall take all reasonable and proper actions wvreshe question at their level.

3. Should the aggrieved students believe that thights were abridged at the departmental and
college levels, they may file a request for revigith the assistant to the provost, making clear the
substance of the appeal. The assistant to the gravii consult with the dean, the department
head, and faculty member in question and make @nmmeendation regarding the issue: that the
original evaluation and decision should stand;hatt there appears to have been unfair evaluation
or treatment by the instructor. In the latter ins& the assistant to the provost will suggestttiat
instructor correct the wrong.

48



Academic Regulations

ADVANCED PLACEMENT

1. Students may challenge courses and/or receivenadd placement with credit upon permission
from their academic dean and on certification fritve head of the department which offers the
course. Courses may be challenged only once. Counag not be challenged in which the student
has been previously enrolled at the University aftiand.*

2. Credit may be granted for advanced placementhiose courses required in the student’s major
program.*

3. Students who have earned 60 or more semestes bboollege credit cannot gain additional credit
through the College Level Examination program (C).GEneral tests. They may receive credit for
satisfactory scores in specialized subject exarnoingst

*Forms for requesting approval to challenge couraed for certifying credit are available in the

Office of the Registrar, and must be presentechéodroper academic dean before examination is

taken.

PROBATION AND DISMISSAL DUE TO POOR SCHOLARSHIP

Any student who earns a semester G.P.A. below 200be placed on academic probation.
Furthermore, the records of those students whodvatl from more than four credit hours during a
semester will be reviewed by the dean. When thelemi progress of such a student is judged
unsatisfactory, that student will be placed on acad probation.

If at the end of the next regular semester thdesttiis not placed on probation, prior probation is
lifted. A student who is placed on probation forotaemesters in any twelvemonth period may be
dismissed from the University.

In addition, regardless of the number of semesiarprobation, a student may be dismissed if, in
the opinion of the dean, the student’s academigress is inadequate to assure successful contimuati
at the University. Students who have been dismi$sed the University for academic reasons may
appeal in writing to the Academic Standing Commaitter a review of the decision of dismissal and/or
for readmission to the University. The letter shiblok addressed to the assistant to the provostjsvho
chair of the Academic Standing Committee. It isyomlith the approval of this committee that a
student, once dismissed, may be readmitted to tieelsbity.

TRANSFER OF CREDITS

1. Transfer to the University or from one collegesohool within the University to another may be
made only with the approval of the dean in eacla.afor students who transfer within the
University, courses common in requirements to @losls and divisions of the University will be
accepted in transfer and both credit earned andegraceived shall be used in computing the
G.P.A. of the student. Other courses may be acdettthe discretion of the dean and shall be used
in computing the G.P.A.

2. If, after enrolling in a degree program at theivdrsity of Portland, a student wishes to take a
course at another institution and use it towarddibgree, prior approval of the student’'s academic
dean should be obtained. Official transcripts afdiis earned in other institutions (high school,
college, or university) must come directly from g@hool to the University of Portland.

STUDENT CLASSIFICATION

1. Students are classified as freshmen if they leaveed less than 30 semester hours; as sophomores
if they have earned at least 30 semester houjanass if they have earned at least 60 semester
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hours; as seniors, if they have earned at leaseBt@ster hours.

2. Special students are those who qualify by migtwand ability to perform satisfactorily at the
university level, but who fail to meet the requirsms for freshman or advanced standing.

3. Non-matriculated students are those who have admitted in order to register for credit but who
have not been accepted into any degree prograhe dfniversity. See page 30 of the Bulletin for
specific requirements for admission to this studatus.

4. Postgraduate students are those who have eameddergraduate degree and are in a program
that leads to a certificate or other non-degredammgal.

5. Graduate degree-seeking students are those awteodarned a baccalaureate degree and who have
been accepted into a program leading to an advaiegme.

GRADUATION AND DEGREES

1. In order to earn a baccalaureate degree, swdemst successfully complete at least 120 semester
credit hours, and more in most programs. The pdatiacequirements in each college or school are
listed under each program in the Bulletin. A minfmof 30 semester hours at the University of
Portland is required for a degree. Normally, th@ semester hours must be those which
immediately precede the completion of degree reguémts. It is expected that students will
complete all of the upper division courses in thajor at the University of Portland. However,
the deans of the schools or colleges may acceft Bp percent of the upper-division major course
requirements in transfer from other accreditedtunsbns. Students seeking a second baccalaureate
degree from the University are required to complete additional 30 semester hours at the
University and fulfill the course requirements bétcollege or school in which the second degree
is sought.

2. In addition to satisfying the above quantitatireguirements, students must have a cumulative
G.P.A. of at least 2.0 in courses taken at the &hsity of Portland, and a 2.0 average in their
major field.

3. The undergraduate and graduate degrees lissedvistre in the Bulletin are granted by the
University through the College of Arts and Scienaed the various schools. (For master’s degree
requirements, refer to the Graduate School chaybtitre Bulletin.)

4. Eligible candidates for graduation should fite application for degree with the registrar and pay
the appropriate fees during the first week of #rentin which graduation is expected, but no later
than the date specified in the academic calendar.

5. Although a number of administrative and facwdtivisors are ready to help students in planning
and checking the progress of their degree progtam,final responsibility for completing all
requirements for a degree rests with the studdnt ktudent has not satisfied all of the
requirements, the degree for that student will kbheld pending adequate fulfillment.

HONORS AT GRADUATION

Honors at graduation are determined one semestertprgraduation by computing the G.P.A. in all
courses (both University of Portland and transégplicable toward graduation. Transfer students who
have not completed 30 semester hours in residesicenb semester prior to graduation will be
evaluated at the conclusion of all work. Summer esster graduates are included with the previous
spring semester graduates in determining honoigraatuation. Honors are based on the following
formula: within a given college or school, summandaude will be awarded to all students receiving a
4.00 G.P.A.; maxima cum laude to the next 3%; magma laude to the next 7%; cum laude to the
next 10%.
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LAST WEEK OF CLASSES

The Academic Regulations in the University Bulletlirect that “during the week prior to final

examination week, no examinations may be giverggixn laboratory practica.”

Without elaborating further regulations, we wolilee to appeal to faculty to cooperate with the
spirit of the stated regulation. For example, nadgd homework assignments, mandatory quizzes, or
examinations should be given during the last wdd¢kesemester except:

1. In classes where graded homework assignmenggiiozes, are routine parts of the instructional
process;

2. Classes with laboratories where the final exatiom will not test the laboratory component. In
such a case, the last laboratory session(s) maysée to examine students on that aspect of the
course.

Major papers or projects about which the studeast ted reasonable notice may be called due
in the last week of the semester.

Faculty should not solicit student compliance vilte establishment of another date and hour
for the final exam as a pretext for ignoring thgulation. Taking a “vote” in class to move the
examination, for example to the final regularly edhled class meeting, is inappropriate in itself
and creates pressure on dissenting students teepvith the accommodation.

It seems unlikely that we can adopt regulationat till please everyone in this regard.
Consideration of the problems faced by students wigh to prepare adequately for finals in
several courses will go a long way toward allevigtindue complications.

APPLICABILITY

Students and University personnel are bound byuddlished University rules and regulations.

ADMINISTRATIVE WITHDRAWAL

The University reserves the right to withhold omiate the privilege of attending the University
when such official action is deemed advisable areseary in the interest of the student or of the
University or both. When such action involves taration of attendance within a semester or session,
it shall be termed “Administrative Withdrawal.” Arappropriate record shall be kept in the
confidential files of the vice president for stutisarvices and a notation of such action shalldg In

the student’s file in the Office of the Registrar.

COURSE NUMBERS

The number assigned to a course indicates in agenay its academic level.

Generally, courses numbered in the one hundredg éte for freshmen; courses numbered in the
two hundreds (2xx) are for sophomores. Courses pusobin the three hundreds (3xx) are upper-
division courses for undergraduates only. Four heshdcourses (4xx) are principally for upper-
division undergraduate students, but a limited neimbf such courses may be applied toward
advanced degrees with the permission of the depattimead and the assistant to the provost. Five
hundred courses (5xx) are graduate courses whighbeaaken for undergraduate credit by advanced
students with the permission of the head of theadepent in which the course is taught and the dean
of the college. Courses numbered in the seven kdsd{7xx) are reserved for continuing education
credit courses ordinarily not acceptable as fulfjl requirements in programs leading to academic
degrees. Course numbers in the eight hundreds @@exjeserved for noncredit continuing education
courses. Course numbers in the nine hundreds @wex)eserved for continuing education courses
taken for continuing education units (CEUS) only.
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DEAN'’S LIST

The undergraduate dean’s list is compiled at thie afreach semester by the Office of the Registrar.
To qualify for the dean’s list, such students muminplete at least 12 semester hours of credit which
count toward their grade point average; receiveadeof C or above in all classes which count tawar
their grade point average, receive no F or NP graded earn a semester G.P.A. of 3.50 or higher.
There is no dean’s list in the Graduate School.

EXCEPTIONS

Exception to any academic regulation is permittely for extraordinary reasons, and then only by the
provost.

TRANSCRIPTS

A transcript of credit is a complete and faithfolpy of the student’s university academic record. In
accordance with the Family Educational Rights amdaey Act (FERPA) of 1974, as amended,
transcripts are issued only upon the written regoéshe student. Only original, signed, written
requests by the student will be accepted. Teleplmegaests cannot be accepted. Every attempt is
made to honor requests within two full working dass this is not always possible, students should
request transcripts well in advance of their needHem in order to allow time for processing aad f
mailed transcripts to reach their destination. €xfitranscripts bear the seal of the Universitg e
signature of the registrar and are sent only t@rotolleges, universities, prospective employets, e
The University will not issue transcripts for angowith outstanding account balances or obligations.
Note: For transcripts from previous educationaltiinBons attended, students must contact each
institution directly.

WITHDRAWAL

The student who withdraws at any time during thieost year must complete the withdrawal form
available from the Office of the Registrar. Failumedo so will result in responsibility for grades
submitted by the instructors.

USE OF CLASSROOMS

Classrooms and meetings rooms are very limitedamnpeis, and to assure that we make efficient use
our facilities, it is important that faculty, stathd students who need to reserve space followtaires

for reserving rooms. When using these campus spiéeslso important to take care that these rmom
are maintained and left in good order when a atesseeting is finished. Cooperating in the usage of
campus facilities assures everyone of having thgopnity to schedule necessary space for classes
and meetings, and also being assured that wheg tigrspace, it will be in good order.

Procedure for Scheduling Rooms for Courses and iktget
In scheduling individual requests for specific slm®ms for courses, faculty must submit these
requests at the time of scheduling the course.i@aration of the room, available technology, armesi
of class enrollments are the main factors in agsigolassrooms.

Requests for classroom changes should be dirézteldssrooms @up.edu. Requests to this emalil
will be responded to as soon as possible.

To request an additional classroom for a not @tplschedule class (i.e. lab meeting, review
session) please make the request through EMS. W& dalendar shows which rooms on campus are
available, and allows others to see what eventbeirey planned.
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Care of Classrooms and Meeting Rooms

Because classroom space is limited, it is impegatiat in using these rooms care is taken to:

« End your class or event on time so that othersdugled to use the room next will find it available.

=« See to it that the room is left in good order: Ikhaoards are erased, chairs in their original
configuration (not in groupings or stacked on tidekand, maps and charts are not left in the
center of the room.

=« Do not move furniture from one room to another.

Other Requests for Rooms

All other meeting spaces are scheduled through EMi®. Corrado Room and Holy Cross Lounge in
Franz Hall are not ordinarily scheduled for meetinghe Corrado Room is designated as the Faculty
Library, and is reserved as a quiet space for facuVhen using these meeting rooms, your
cooperation is asked in returning them to theigiodl configurations and not moving furniture in an
out of these rooms. Window treatments are providedhake these rooms comfortable and raising
blinds and opening windows have serious ramificetiovith heating and air conditioning.

Approved by the Officers of the University, Decemi8, 2007

COURSE EVALUATION PROCESS

All courses must be evaluated.
a. An online course evaluation program is providedfaoilitate the distribution of surveys to
students for aggregation and disaggregation ofl#tte for supervisor and faculty review.
b. Ordinarily, course evaluation surveys are completadng the last two weeks before final
examinations.
c. Faculty cannot have access to reports from thesysntil after grades are posted.
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ADMISSIONS

Admission is highly competitive. The University &ely seeks to enroll an exceptionally
distinguished student body from among its broadhgie and richly talented applicant pool.

A minimum of 12 units in academic subjects is #seey for admission to the University. Course
work in the following areas is strongly suggestBdglish composition, mathematics, social studies,
science, and foreign language. To prepare for sma@rs, a more intensive background in certain
academic areas is recommended.

Variations from the recommended program will basidered by the University, depending on the
student’s promise of academic success as judgdoebyuality of the overall record.

The University encourages applicants to visitdhmpus and to meet an admissions counselor, the
dean of the college or school they wish to entemes members of the faculty, and some of the
students.

ADMISSIONS OFFICE

Jason McDonald, dean

Waldschmidt Hall, Suite 200

503. 943.7147: TTY 943.7152

8 a.m.-5 p.m., Mon.—Fri.

The Admissions Office:

= provides information to prospective students vighhéchool visits and college fairs

= conducts on-campus visitation programs

= meets individually with students who want to leerore about the University of Portland

ALUMNI RELATIONS

Carmen Gaston, director

Alumni House, 6625 N. Portsmouth Ave.

503. 943.7328

http://alumni.up.edu

8:30 a.m.—4:30 p.m., Mon.—Fri.

Alumni Relations maintains contact with alumni ilh fifty states and Guam, as well as in countries

around the world. The program and services provlmethe Office of Alumni Relations are intended

to enable students and alumni to maintain a lifgloonnection to each other and to the University.

From the moment freshmen and transfers and gradusdents arrive on campus, they are members of

the University of Portland family and are entitkedthe same benefits and privileges as those estend

to alumni.
Programs and services provided to current studeciisde:

= an annual etiquette dinner in the fall semesterravistudents and alumni learn how to conduct
themselves in a professional manner while doingness

= UP Alumni Linked In connects students with alummiviarious professional fields and provides
opportunities for informational interviews, caremilvice and getting an early look at life after
graduation

= the Student Alumni Association (SAA), which provedawvice-a-year benefits for students while
also encouraging interaction between students, rd|ufaculty, and staff through activities and
events
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= bimonthly networking opportunities where studergtes meet with young alumni and learn about
various topics in the business world
« financial aid through the National Alumni Board 8tdrship

ATHLETICS

Larry Williams, director
Chiles Center
503. 943.7117
http://www.portlandpilots.com
8:30 a.m.—4:30 p.m., Mon.—Fri.
Through the Department of Athletics, students dffered a number of opportunities at both the
highest level of national competition as well ag atcreational level.
Competitive sport and recreational opportunitregude:
= fifteen intercollegiate sports for both men and vemmall at the NCAA Division 1 level in the
West Coast Conference
= a cheerleading squad/dance team (performs primairihasketball games)
= an extensive intramural program
= recreation programs that include aerobics, maatial, skiing and whitewater rafting
= ongoing exercise programs for the campus community
= tennis facilities, playing fields, exercise equipme pool, a gym, and an aerobics room
For more information about exercise programsamtirals and other recreational activities, see the
section on Recreational Sports/Intramurals/Outd®@raigram in this chapter. For more information on
hours for facilities, including information abotnet Louisiana Pacific Tennis Center, check the @rapt
on General Information in the Student Handbook.
There are also a number of student-run sportsschilthe University, such as women’s rugby,
men’s soccer, crew, and inline hockey; for moreoinfation check with the Office of Student
Activities.

BOOKSTORE

Erin Bright, manager
Pilot House
503. 943.7125
bksuportland@bncollege.com
The UP campus bookstore is run by Barnes & Noblke@Ge Bookstores. Available here are:
= new and used textbooks
= supplemental reading materials and study guides
= national campus bestsellers and popular paperbacks
= titles by campus authors
= special book orders
= office and school supplies
= apparel and gifts and greeting cards
= candy and convenience items
= UP logo merchandise
The bookstore also hosts book signing events tfirout the year.
For bookstore hours, see “Hours for Facilities”the chapter on General Information in the
Student Handbook.
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CAREER SERVICES

Amy Cavanaugh, director

Orrico Hall, lower level

503. 943.7201

career@up.edu

http://www.up.edu/career

8:30 a.m.—4:30 p.m., Mon.—Fri.

evening hours by appointment

Career Services assists students in all aspecareér development, from helping identify and cleoos

major fields of study, planning and developing ease to applying effective job search skills for

finding internships, summer jobs, and fulltime eayphent. Professional staff are readily available fo

one-to-one sessions or workshops to guide youatlestage of your college and career preparation.
Freshman through seniors and alumni are encoutagesdit and use the progressive facility for:

« individual career counseling and job search assista

= guidance in choosing a major

= resources including career information and diréetprcomputers, copier, scanner, fax, phone for

career search, extensive career library

= workshops on various topics including resume wgitijob searching, choosing a major, -

interviewing, and career transition

= On-campus recruiting and job fairs

= electronic job postings, internship and summerifddrmation

= contact with corporations and alumni for informatbinterviews

CAMPUS MINISTRY

Rev. Gary Chamberland, C.S.C., director

Pilot House

503.943.7131

http://www.up.edu/campusministry

The Office of Campus Ministry works in support detUniversity’s mission to educate the whole
person, to concern itself with issues of justicel athics, and to serve God and neighbor. The
University of Portland is a Catholic university,dagampus ministry, as an institutional Catholic
presence, witnesses to the University's missioralinareas of campus life. It does not minister
exclusively to the Catholic community but offersrariety of activities open to all members of the
University.

Programs

Each year campus ministry offers to the Universitynmunity a variety of retreat experiences. The
Encounter retreat is almost entirely planned anckmgiby students themselves. Other retreats are
organized with special groups in mind (e.g., senior freshmen). Faculty and staff from the
University are invited to participate in the retea

Campus ministry provides sacramental preparatiortifose preparing for marriage. The Rite of
Christian Initiation for Adults and preparation thie sacrament of confirmation are also offered.

The campus ministry staff assists with the orgaion and guidance of interdenominational Bible
study groups on campus. They also provide resoutmethe University community for prayer,
meditation, and study groups.

Campus ministry collaborates closely with the ffof Volunteer Services because of the intimate
connection between faith and service to those wharast in need. It also supports other University
efforts to sensitize the community to the plightteé poor.

Campus ministry collaborates with the Office ofsience Life through its Pastoral Residents
Program, which places committed Christian adultsuélly Holy Cross priests and brothers) in
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residence in student residence halls. Pastoralaets are available to students for spiritual diogc
and pastoral counseling; they also are a resowcehdll staffs. Campus ministry assists in the
celebration of hall Masses on week nights. Campimstry also maintains a conveniently located
office in the student lounge area of the Pilot Hous

Complete details are available by contacting R&ary Chamberland, C.S.C., Director of Campus
Ministry, University of Portland, 5000 N. WillametBIvd., Portland, Oregon 97203-5298. Telephone
503. 943.7131. Toll free (800) 227.4568, ext. 7131.

Chapel of Christ the Teacher
The principal center of activity for campus minysis the Chapel of Christ the Teacher. The direofor
campus ministry and the associate directors haiaesfin the chapel building and in the Pilot Hause
The primary activity in the chapel is worshipidtopen and available for prayer and meditation to
all members of the University community every d&yhe year. Each Sunday the Catholic Eucharist is
celebrated at 10:30 a.m. and 9 p.m. In additionssvia celebrated every weekday at noon. The life of
prayer and worship is at the heart of what campingsiny contributes to the University and much time
and energy is invested in it. Students, facultyd ataff are encouraged to participate in the Mass a
musicians, singers, readers, and Eucharistic resists well as to help plan other prayer and wprshi
activities that take place in the chapel. During fipecial seasons of the Church’s year (for example
Advent, Lent, and Easter) appropriate liturgical/gzs are planned to enhance their observance.

CENTER FOR ENTREPRENEURSHIP

Jon T. Down, director

Buckley Center, Room 216

503. 943.7781

http://www.up.edu/cfe

8:30 a.m.—4:30 p.m., Mon.—Fri.

The University of Portland Center for Entreprenéipsvas established in 1998 through a generous
seed endowment by Robert W. Franz. Cross-discipiaetivities of the center make a positive impact
on students, faculty, alumni, and supporters ofivadl colleges of the University.

The Center forms partnerships with the Portlanginess community to offer programs on new
venture creation, sustainable entrepreneurship, -fongirofit entrepreneurship, global
entrepreneurship, and innovation and technologyagament.

The Center is home to the international JournaEwtrepreneurship Education, edited by Robin
Anderson. The journal publishes articles about entrrresearch, and educational programs in
entrepreneurship.

The $100K Entrepreneurs Challenge is administéngdhe Center. The program is an event
designed to motivate and support University of Rad students and alumni in creating new world-
class ventures. Participants form teams which adggd by a local pool of entrepreneurs, venture
capitalists, and other successful mentors who etalthe teams’ business plans. Finalists are #digib
for an investment of up to $100,000 (half in castl half in support services.).

The Center also administers the annual Bauccidukecin Entrepreneurship, crafted to bring
national and international scholars of entreprest@pr to the campus, as well as entrepreneurs
themselves. The endowed lecture series is nameiisféounders, Fedele Bauccio '64, '66, and his
wife Linda.

The University of Portland Center for Entreprersbip is located in Buckley Center, Room 216,
and can be contacted by phone at x7769.
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DINING FACILITIES

Faculty have a number of dining options on campusfaculty and staff dining room, the Cove grill,
The Anchor, or the Bauccio Commons dining hall.

The faculty and staff dining room, located in BeiocCommons, serves buffet-style food. Prices
are reasonable, though it is cash only. The atnerspis restaurant-like, with servers, tableclothd a
changing menus. Lunch includes salad and sandveighhbt entrees and side dishes, soup, and dessert
choices. Go early and get a table with a view ef\tfillamette River.

The Cove is a fast-food style grill located in ®ibot House. It includes a variety of “grab and go
items, from soups, salads, wraps, and deli saneéwith hamburgers and other hot sandwiches. The
Cove also offers snack foods, frozen yogurt, frissit, cookies and fruit smoothies. Eat in or take
your food back to your office. A full hot breakfasenu is available in the mornings, as are bagels a
doughnuts. A coffee bar, serving a full selectidregpresso and other specialty coffee drinks,de al
located in the Cove.

Bauccio Commons is the main student dining hatlibwisited by all members of the community.

It offers breakfast, lunch, and dinner. Its foodtsin format offers a wide variety of choices, udihg
pizza, pasta, a selection of daily hot entreesgladsbar, soup, and made to order sandwiches. There
are also a variety of espresso drinks, smoothrebsaacks.

In the basement of Franz Hall, there is a coffag or go to The Anchor, located in Haggerty Hall,
to purchase grilled paninis, sandwiches, saladsaarariety of drinks, including espresso.

For specific hours and additional information tgavww.cafebonappetit.com/up.

EMPLOYEE SERVICES

Payroll Procedures
All new employees must report to the Payroll OffineNValdschmidt Hall 110 to complete a W4 and
other necessary payroll forms. Any changes in valtiing status must be reported to the Payroll
Office.

Payday for monthly salaried employees is thewasking day of each month. Hourly employees
are paid on the 5th and 20th of each month. Chacksent to the respective offices through campus
mail. Direct deposit is available.

Check Cashing Procedures

An automatic teller machine (ATM) is located in Aot House lobby and provides extended hours of
access while the building is open. Employees acewaged to use this automated banking system.

= The Cashier’'s Office will cash checks for employeéshe University of Portland within these
parameters:

= Checks cannot exceed $50.00

= No second-party checks will be accepted

= ldentification is required. Employee’s ID or a diiis license is sufficient

= There will be a $20.00 charge for any check retiimgthe bank for any reason

= An employee will lose his or her check cashing ifgges for 180 days if two returned checks are
received from the bank

=« The Cashier's Office is located in Suite 130, Weldwridt Hall and is available from 8:30 a.m. to
3:30 p.m., Monday through Friday, except holidays

Travel Expenditures and Advances

A University-wide travel policy was adopted in 199overning how travel expenses involving
University funds are conducted. The full text oistpolicy is available from the Controller’s Office
located in Suite 300, Waldschmidt Hall. A few maimints are these:
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= Two travel agencies have been designated as “apgragencies” for University business.
Invoices from these agencies are the only onegrézred for departmental charges.

= All travel must be approved by the dean or depantaidhead. A travel advance equal to estimated
out-of-pocket costs may be requested and obtaired the controller’s office once travel has been
approved. After a trip has been completed, an Esgpé&roucher must be completed, approved, and
submitted to the controller’s office for reimbursemhor to offset the earlier advance.

Purchase Order Procedures

Every purchase made with University funds must haymirchase order number assigned before the
purchase is made. The employee initiating the msetshould first complete a requisition form and
have it approved by the dean or department head, with forward it to the purchasing office. If
money for the purchase has not been allocatedeirctirent budget, authorization for purchase must
be received from the Financial Vice President.

GRADUATE SCHOOL

Thomas G. Greene, Dean of the Graduate School andsgociate Provost

Waldschmidt Hall, Room 332

503. 943.7107

http://www.up.edu/graduate

8:30 a.m.—4:30 p.m., Mon.—Fri.

The Graduate School was established as a sepatatimistrative unit of the University in 1950.
Graduate education motivates faculty and studdiis @ develop and extend intellectual capacities;
to expand the body of knowledge; and, in some ateadevelop knowledge and functional skills so
that graduates may perform as professionals in eshdgelds. Mirroring the diversity of the
undergraduate curriculum, the graduate programgerafiom those with traditional academic
underpinnings to those with a professional spezztitin.

The Graduate School encompasses 12 degree progmamge academic areas. The courses,
curricula, and faculty are provided cooperatively the Schools of Business Administration,
Education, Engineering, and Nursing, and by thele@el of Arts and Sciences. Each program is
administered by a director in the appropriate stboaepartment. These directors, together with the
assistant to the provost, comprise the Graduateds€&ouncil.

HUMAN RESOURCES

Bryn Sopko, director
Waldschmidt Hall 501
503.943.8987
http://www.up.edu/hr
Refer to the HR website for the most current fribgeefits.
All new employees must report to the Office of HanmResources WH 502-504 within the first
three days of employment to complete an 1-9, pléagey 2 forms of personal identification with you.
Any changes in withholding status, address or legate must be reported to Human Resources.

UNIVERSITY OPERATIONS

James Ravelli, Vice President for University Operabns

Waldschmidt Hall 400

503.943.7540

http://www.up.edu/is

The University of Portland envisions leveragingomhation technology to stimulate the exchange and
creation of knowledge in an integrated environntéat fosters an open, collaborative, and unifying
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culture. IS pursues this vision by sustaining eéhiedogical environment that supports the access,
analysis and management of information benefitihtyaiversity constituencies. IS strives to provide
the highest quality, most reliable, contemporang ategrated technology based services to students
faculty, staff, and the University community to ifdate accomplishment of the University’s mission
as it applies to learning, teaching, research, serdice. The people that provide these services are
dedicated information technology professionals #tahd ready to meet your needs. Please consult
with them whenever you have a question, problena, meed relating to information technology.

Technology Support Center

The IS Technology Support Center (TSC) is the n@mt of contact for requesting technology
services and support. Located in BC12, the TSGré&ndvionday-Thursday from 8 a.m. to 9 p.m. and
Friday from 9:00 a.m. to 5:00 p.m. The TSC providesount services (e.g., hetwork, electronic mail,
portal, and Banner); scanning equipment for mudtighoice bubble tests and evaluations (faculty must
provide their own bubble sheets); audiovisual eaugipt and services (see below); technology training
for a wide variety of software and applicationse(below), and telephone and onsite support for help
with software applications, hardware issues, atepb®nes (including voicemail). You can reach the
TSC through the Help Desk at 5039437000, x7000ammpeis, ohelp@up.edu.

Audiovisual Equipment and Services

Audiovisual equipment and services are availabdethe TSC located in BC 12. Equipment such as
overhead projectors, slide projectors, audio reagraand playback decks, VCRs, cameras, video
(computer) projectors, screens, easels, flip chamsl laptop computers and peripherals may be
checked out or scheduled for delivery. Additionatvices include satellite feed and recording of
education shows and production assistance withruictsdnal media materials (e.g., audio tape
recording, duplication, videotape duplication, edj). Semester long, standing orders should be made
a week before the semester begins. Onetime ortletddsbe made at least 48 hours in advance. All
requests are filled on a first come, first serveididStudents requiring the use of audiovisualmgent
require a release form completed and signed bggbasoring faculty.

Technology Training

IS provides a variety of ongoing training and supp@portunities for students, faculty, staff, ahe
University community to enable them to use techggplmore creatively and more effectively. If you
would like to request a class, training sessioif you would like to receive more information onwo
to implement technology in your classroom, pleasgact or visit the TSC located in BC 12.

Computer Classrooms

There arenine computer classrooms on campus with computers fadesits and an instructor’s
computer connected to a video projector. The coerpeiassrooms are located in Franz 107, Franz
125, BC 15, BC 211, BC 212, Eng 313, Eng 314, Giiti®e 201, and Old Science 206. The
computer classrooms contain personal computers) (Rifls the exception of Franz 125 and BC 212
which contain Macintosh computers. All computeisst@oms have network and Internet access.

Interactive Classrooms and Carts

There aresixteen interactive classrooms on campus. Each room cantaicomputer, VCR, DVD
player, video projector, and sound system. All riative classrooms have network and Internet
access. These rooms can be used for instructarrésceind student presentations. As a result of the
high demand for these rooms, IS continually addsenmteractive classrooms each year. By request,
classrooms can also be equipped with an interactiveon a first come, first served basis. Each car
contains a laptop, VCR, DVD player, video projectord sound system.

Computer Labs (General Purpose)
There ardour general purpose computer labs on campus. The cemilalns are located in Franz 111,
Franz 120, Library, and BC 212 (when not being us&d computer classroom). Each lab contains
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PCs or Macintosh computers or, in some cases, afithese assets. The operating hours for the labs
match the facility hours and labs are staffed wsitident workers the majority of the time.

Computer Labs (Special Purpose)

There aresix special purpose computer labs on campus. The cemfalis are located in BC 304, Eng
214, Eng 215, Swindells 128, Swindells 143, andn8efis 241. Each lab contains PCs or Macintosh
computers and specialty software as determinechbyitfy. The labs are available for use by students
enrolled in courses in engineering, biology, chémjsmathematics, computer science, nursing,
physics, and foreign languages. In some casespauter classroom will double as a computer lab for
certain courses (e.g., music, GIS, and remote sgnslS employs student workers as laboratory
assistants. The laboratory assistants are resperfsiball laboratory operations including answerin
guestions, cleaning computers, filling printershaitaper/toner, and reporting broken and/or missing
equipment.

Access Computing

There are 20 full-featured kiosk PCs that provideitk stop” access to email and the Internet. They
are located in the Pilot House, St. Mary’s Lourigeckley Center, and Franz Hall. Additionally, each
resident hall has a cluster of PCs available ferlwsresidents and staff.

Wireless Networking

Wireless networking is available in three locatiomscampus. Students, faculty, staff, and membfers o
the University community are encouraged to takeaathge of wireless networking in St. Mary’s
Lounge, the Pilot House, and in the Library usir@2.81b and 802.11g wireless devices such as
laptops, notebooks, tablets, PDAs, handhelds, PdiusketPCs, Blackberrys, and cell phones. IS
endeavors each year to add additional classroontise ébuildings, and areas of the campus to the
University wireless network.

PilotsUP

PilotsUP {ttps://pilots.up.edu) is the new campus portal accessible since thé dfaR005, your
“onestop” online source for access to email, Banard the new course management Learning@UP
system. PilotsUP was introduced in its baselinenfand is growing as it responds to the online needs
of students faculty, and staff.

Learning@UP

Complete course management tasks provided includiags email, announcements, assignments,
PowerPoint presentations, online quizzes, onlinadigg, course links, and discussion boards.
Learning@UP is powered by Moodle, an open sourceseomanagement system. It is accessible via
the PilotsUP portalhttps://pilots.up.edu).

Email

IS invested $150,000 in a new secure, standardslbmessaging and collaboration system known as
Microsoft Exchange. The new system provides timsbamless, and integrated access to information
through Microsoft Outlook (PC), Microsoft Entourag®ac), Outlook Web Access (OWA), and
Outlook Mobile Access (OMA). Faculty and staff aathorized a maximum of 200MB of storage on
the messaging and collaboration system. Standagithie file storage associated with these accounts
provides a reasonable balance between the needoi@ye, the integrity of the entire messaging and
collaboration system, and the cost associated miimtaining the system. OWA is available from
within the PilotsUP portal hitps://pilots.up.edu). You can also access OWA directly at
https: //webmail.up.edu.

Web Services

IS is actively defining and communicating an intgd strategy for the development, maintenance,
and use of the Web as a strategic tool for the &msity. In addition to content management support
and training, space on supported web servers aodssado specialized applications, 1S provides
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specialized software and training to over 100 Supers who manage campus group websites ranging
from the College and Schools to student groupsnaedia organizations.

Software

Faculty is asked twice a year to provide theirwafe requirements to IS for the summer/fall and
spring computer classroom/lab software builds. Todlege and Schools are responsible for funding
specialized software. IS requires compliance witkaftware copyright laws and regulations. Theye i
software, Deep Freeze, on all of the computerhiéndassrooms and labs that bring the computers
back to their original state when rebooted.

Telephone Service

IS provides telephone service, including voicemailfaculty and staff and local dial tone to studen
in the residence halls. Please contact the TSCQOrLB if you need to reset your voicemail or request
telephone service. Voice teleconferencing equiproantbe reserved from the TSC on a limited basis.
Video teleconferencing requires special equipmext @rcuit activations that must be funded by the
College and Schools.

Policies

The following policies are available via the IS \sgb:

Acceptable Use PolicyThis policy reflects the ethical principles of thmiversity community and
indicates, in general, the privileges and respdlitiis of those using University computing resa@sc
Backup Policy. This policy articulates the information technoldggst practices which call for daily,
weekly, monthly, and yearly system backups.

Electronic Letterhead. This document provides guidance for the standaddizeiversity electronic
letterhead as well as the template itself.

Email Policy. This policy standardizes the naming of email act®amd the file storage associated
with these accounts.

Mass Email Policy.This policy articulates the University’s positiamvblving mass email (sometimes
called “bulk email”) to distribute official and camercial messages to members of the University
community.

Password Policy.This policy establishes a standard for the creaifestrong passwords.

Peer-to-Peer Policy. This policy articulates theivdrsity’s position involving any peer-to-peer
application that promotes copyright infringementtioe illegal sharing of copyrighted files without
permission of the owner or distributor.

INTERNATIONAL STUDENT SERVICES

Michael Pelley, director
Christie Hall, Room 022
503.943.8117
http://www.up.edu/iss
8:30 a.m.—4:30 p.m., Mon.—Fri.
The Office of International Student Services pregicgervices to more than 150 international students
from more than 40 sovereign nations. The directoves as the liaison to the U.S. Immigration and
Naturalization Services, the National Associatioh Ioternational Educators, the Institution of
International Education, and other local, statéipnal, and international programs and agencies.
The Office of International Student Services pdeg:
= assistance to prospective international students
= assistance and advocacy for international studeititsacademic, personal and practical matters
= international student orientation
= guidance and assistance with immigration relatedes
= administration of the international student screhgr program
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= assistance in gaining release of foreign exchanggcditating scholarship remittance

= sponsorship of international and cross-culturaviies

= sponsorship of the Friendship Partners Programgctwhnatches international students with
returning students, staff, faculty or families

= coordination of the International Peer Health Edoiss who assist students with academic and
health care

= guidance to the International Club, which promatagual understanding and acceptance among
students, and sponsors International Week and pthgrams for the campus

= administration of the Cultural Connections Progranspeaker’'s bureau which promotes cultural
learning and exchange within the University of Rorti community

OFFICE OF INSTITUTIONAL RESEARCH

Karen Nelson, director

Waldschmidt 216b

503. 943.7485

http://www.up.edul/ir

The Office of Institutional Research (OIR) provided coordinates information support for reporting,
decision making, and planning activities to helffilfithe stated mission and goals of the Universif
Portland. The Office provides the administratiomstees, faculty, and other internal and external
constituencies of the University with informationdaresearch assistance. The office is a centraldoc
for collecting, coordinating and analyzing data @tband for the University, serving as the source of
“official” University data. In addition to carryingut regularly scheduled projects, including stetid
reports and survey analyses, the office aims tpored in a timely manner to ad hoc requests for data
from both within and outside the University. OIRotdinates with many offices across campus to
initiate and conduct studies on a wide range olEhsity issues.

MAIL CENTER

Mary Scroggins, director of mail center and print sop
Buckley Center, Room 115
503. 943.7179
Mail Center
8 a.m.—4:25 p.m., Mon.—Fri.
The mail center:
= sorts and delivers mail to campus
= delivers mail to residence halls once daily
= provides postage and mailing services for outgdems in the U.S.
= oOffers legal sized, pre-stamped envelopes
United Parcel Service makes daily pickups andvdeks at the mail center only. Outgoing mail
leaves at 3:00 p.m. sharp, Monday through Friddae fhail center does not stock shipping supplies;
packages must be taped and addressed, ready forgnai

PRINT SHOP

Mary Scroggins, director of mail center and print sop
Buckley Center, Room 22

503. 943.7200

7:30 a.m.—4:30 p.m., Mon.—Fri.

Printing Services offers:
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= High-speed volume copying, folding, and bindery dourse packs and other classroom materials.
For simple copying jobs that do not include anydiiofy or multiple pages, allow 24 hours. For
complicated copying jobs, please allow up to 5 days

= Copyright clearance — please allow up to 5 weeksdpyright approval and to copy and bind the
materials for course packs. The print shop will nopy any copyrighted materials without proper
approval. Approval forms are available in the pshop.

OFFICE OF MARKETING AND COMMUNICATIONS

Laurie Kelley, Chief Marketing Officer

Waldschmidt 330

503. 943.7202, fax 503.943.7178

http://www.up.edu/marketing

8:30 a.m.—4:30 p.m., Mon.—Fri.

Mission

The Office of Marketing & Communications managelsaapects of the brand of the University of
Portland to both internal and external constituesici

What We Do
The Office of Marketing & Communications enhancks tniversity’s reputation, brand awareness
and builds relationships through precise and p@fabsommunication and active promotional efforts.
We are also responsible for producing cost-effegtivon-duplicative communications in print and
electronic and digital formats and for maintainimgnd identity by communicating the University’s
unique features and benefits to key constituenigsancluding:
= students (current and prospective) and their pgrent
= donors, current and prospective;
= alumni and friends;
= opinion leaders;
= internal audiences: faculty, staff, regents, amidrtfamilies;
= media and bloggers;
= community, businesses, and the general public;
= elected officials;
leaders from other universities;
= Congregation of Holy Cross

To accomplish this mission, the office handlesfdtlewing:
Media and public relations

Social media including Facebook, Twitter, youTubd athers
Publications

Portland magazine

Electronic newsletters

Web content for up.edu

Invitations and collateral associated with events

Special event consultation and leadership
Merchandising approvals

Graphic and visual identity standards and usage
Counseling the president and officers of the Ursiitgr
Crisis management

Institutional and program or school specific adigang
Electronic Media

University of Portland website
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Periodicals

Portland Magazine

Newsletters for internal and external audiences
Admissions Materials and Collaterol
Development materials

Publications

Promotional and informational materials intendeddxternal and internal audiences
Stationery

Photography and videography

Print Shop

Mail Center

Campus signage and banners

PUBLIC SAFETY

Harold Burke-Sivers, director

5408 N. Warren

x4444 if you need an immediate response from Secuwrjtnumber only works from an on-campus
phone.

503 .943.7133 is also for an immediate response bubrks from both on and off-campus phones.
503 .943.7161 for non-emergency business.

http://www.up.edu/publicsafety

The Public Safety Department is open 24 hours asken days a week

All crimes and traffic accidents on campus showddported immediately to Public Safety.
Public Safety offers:

= an escort service (SafeWalk, SafeRide) for safatpgses on campus and into the nearby
neighborhood for students, faculty, and staff

= Tri-Met information and schedules, including théesaf discounted monthly passes and bus tickets

=« campus parking permits including general parkimgpool permits and University Village parking

= payment of parking citations/appeal forms for pagktitations

= minor medical transports to area hospitals

= training sessions and resources on personal safietypics such as crisis and emergency
management planning, residence hall safety, idethtéft, threat assessment, fire and life safety,
and more

= protection of University property and the safetd @ecurity of all campus community members

« enforcement of University regulations and appliea®regon state laws

= personal property inventory forms and crime preleenbooklets

= a bicycle registry for university and national use

= informational materials, such as driver's manuals accident report forms

= University of Portland identification cards for dants and employees

Building Access

The buildings and facilities of University of Pentid are available for general use by University
employees and students for educational purposederUmormal circumstances, the buildings will be
opened (outside doors unlocked) for business, stbedctivities, classes, labs and library houss, a
required. After hours access to the buildings magéained via the use of a building key, an eleatron
key card, or by calling Public Safety.

University Employee Procedure for Issuing and Rehg Keys

University keys are issued when an employee begampus employment, is promoted, transfers
departments, or changes room assignments. Uniydsjts are returned when an employee terminates
campus employment, retires, resigns, is promotadsters departments, or changes room assignment.
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All keys will be issued from and returned to theébFaSafety Department, which is open 24 hours a
day, 7 days a week. The holder of a key to any &msity facility assumes responsibility for the
safekeeping of the key and its use.

Vehicle Use and Drivers for University Activitiea@Business
The University has policies governing the use ofversity vehicles, rental vehicles, and personal
vehicles in conjunction with University activiti@®d business, as well as policies for students)tiac
and staff who drive these vehicles for these pupoghe policies and guidelines address safety and
liabilities issues.

Student, faculty, and staff who intent to drivénieges in conjunction with University activities or
business must contact the Public Safety Departnenadvance to obtain the relevant policy
information and take the time to comply with alfetg and registration guidelines.

RECREATIONAL SERVICES/FITNESS FACILITIES

Brian Dezzani, director
Howard Hall
503. 943.7177
http://www.up.edu/recservices
Recreational Services offers all that you need depkfit, get outdoors, and meet new people. The
program includes sports leagues, an outdoor pragtamping center, bike shop, aquatics, and fitness
classes.
Recreational Services offers:
= team sports, such as flag football, volleyballtisalf and soccer
= individual recreational opportunities, such as sming, bicycling and weight training
= tennis courts at the Louisiana-Pacific Tennis Qente
= outdoor recreation, such as day and overnight hikeding and river rafting
= equipment checkout, including bicycles, and assc&an organizing recreational activities
= jobs for students in intramural sports, the pobk tveight room, the bike shop, and outdoor
pursuits
There are also sports clubs at the Universityhsagwomen'’s rugby, men’s soccer, crew, and
inline hockey; for more information check with t@éfice of Student Activities.
For more information about Howard Hall and the flisnCenter, see Facility Hours in the
chapter on General Information in tBeident Handbook.

SHEPARD FRESHMAN RESOURCE CENTER

Brenda Greiner, director

Buckley Center, Room 113

503.943.7895

http://www.up.edu/sfrc

8:30 a.m.—4:30 p.m., Mon.—Fri.

The Director of the Shepard Freshman Resource Ceaports to the Provost. The Director is
responsible for improving the University’s servidesfirst-year students and for helping them have a
successful first year. The Director also providesrg first-year student the assistance neededve aa
successful first year of studies and help them neraathe University of Portland. A successful ffirs
year requires the joint participation of freshmaudents, faculty, and parents.

Shepard Freshman Resource Center’s purpose @tdinate services for freshmen and work with
various campus departments to oversee freshmanselng and academic advising, and help
freshmen resolve problems with career planningrfaial aid, registration and social adjustment. The
Center also works with undeclared first-year stasles they decide to select a major course ofestudi
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Specific programs:

Freshman Seminar/First-year workshop program Upper-class leaders direct workshops on college
success skills and assist and acquaint first-yeegests to University culture and procedures that a
frequently misunderstood or unknown. The workstsogequired in the fall for all CAS students.
First-year mentoring program. Upper-class mentors assist first-year students moth academic and
social adjustments.

Freshman and Parent NewslettersBiweekly newsletter for freshman and a monthlysletter to
freshman parents piloting them through events aifestones.

Undeclared First-year Advisor program. The faculty receive training in advising and gieen a
resource book to help them become knowledgeabthebiniversity’s numerous academic majors and
programs. A survey of first-time undeclared studeptovides advisors with questions and fears
students have, giving the advisor topics to diseutts students beyond class selection.

Freshman Alert Program. A proactive alert system and intrusive advisingg-@n-one with freshmen
identified as “asterisk” by faculty, hall directprsarents, or themselves. Faculty refer students wh
miss classes, receive academic warnings, or aceliiee/social problems.

Academic Probation Mentoring Program This program is for freshmen, usually during thsgiring
semester. Deans refer freshmen who were placedadrajon or academic contract during their fall
semester. Over 80% of students who met with a mentproved their grades and successfully
completed their academic probation. Only 40% oftfresn students who did not meet with mentors
successfully completed academic probation.

STUDENTS WITH DISABILITIES

Melanie Gangle, coordinator

Orrico Hall, upper level

503.943.7134; TTY 503. 943.7484; Fax 503. 943917

http://www.up.edu/healthcenter

8:30 a.m.—4:30 p.m., Mon.—Fri.

Students with disabilities and students who belityéy may have a disability should contact this

office as early as possible. Documentation of tikallity is required, and providing such

documentation is the student’s responsibility.
The Students with Disabilities office will:

= assist students in obtaining appropriate documientaf a disability

= develop an Individual Accommodation Plan for studdn ensure necessary and appropriate
classroom accommodations

= facilitate non-classroom accommodations

UNIVERSITY EVENTS

Bill Reed, director

6605 Portsmouth

503 .943.7523

http://events@up.edu

8:30 a.m.—4:30 p.m., Mon.—Thurs.

8:30 a.m.—1 p.m., Fri.

The Office of University Events coordinates mogicidl University events on behalf of the officerk

the University, including commencement and relaeets; works with outside groups holding events

on the UP campus; oversees reservations for caagace; and manages the Chiles Center facilities.
The Office of University Events will:

= provide assistance with nonacademic and event plgmeeds

= reserve space on campus for meetings
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= arrange for event set up and tear down
= coordinate audio visual equipment
= plan and implement large-scale campus events

UNIVERSITY HEALTH CENTER

Paul Myers, director

Orrico Hall, upper level

503 .943.7134

Fax: 503.943.7179

http://www.up.edu/healthcenter

8:30 a.m.—4:30 p.m., Mon.—Fri.

The University Health Center strives to maintaie tiealth of heart, mind and body. Health and

counseling services are offered within a singleltheaare center. The Office for Students with

disabilities is also located in the health centdre health center staff seeks to affirm the digaity

worth of each person while providing a range ofvieeis that can be integrated to meet individual

needs. Health care services provided to each dtaderkept confidential.
The University Health Center provides:

« free health care to students on an appointmens basi

= assistance complying with Oregon state law on resashmunizations and University policy
regarding tuberculosis screening

= a Peer Health Educator program, individual heatthnseling, and workshops and events such as
the campus Wellness Fair

= group health insurance
Health care services include:

= health care, wellness education, immunization céirind community referral services provided by
nurse practitioners
Counseling services include:

= mental and behavioral health counseling as weltlmscally-oriented services for more serious
mental health concerns

= pastoral care services for students who wish taesddtheir counseling needs from a spiritual
perspective

= learning assistance to improve academic performandevorkshops on this topic

= a Student Assistance Program, a comprehensive cherdependency course for students,
confidential education, assessment, referral alhoMiaup is provided as necessary
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CORE CURRICULUM

Beginning with the rise of universities in ParisdaBologna in the Twelfth Century, the Catholic
intellectual tradition has been rooted in reasoimediry that crosses scholarly disciplines to erggag
and inform each of them. This tradition createsaanéwork in which great questions facing human-
kind can and should be addressed.

This undergraduate program was crafted to edwtateents so that they will make contributions to
the world guided by concerns for issues of juséind ethical behavior. The core curriculum will offe
courses to help students:

1. develop the foundational knowledge and skillsessary for informed inquiry, decision making,
and communication;

develop the knowledge, skills, and commitmentafcting ethically in everyday life;

learn to use and value the lenses of differestigliines, and seek the connections among them;
examine faith, its place in one’s own life, andhe lives of others;

critically examine the ideas and traditions ofteen civilization;

learn to live and contribute in a diverse socaaty interdependent world; and

value the importance of learning and reflectimotighout one’s life.

Noogk~wd

Fundamental Questions
The faculty of the University of Portland fashiottss core curriculum because we believe that
learning originates in seeking answers to impotiguestions. Learning springs from active irrgui
conducted through different intellectual discipneach with its own tools, methods, and measures.
Learning is ongoing and integrates various pergget University of Portland students learn how
various disciplines use their different lenses ttalg the same universe and all its experience. As a
community of scholars, faculty and students apgrokey questions about life by gathering and
assessing evidence about them: we explore culmfrdbe past and present for their answers; we
examine the natural world and universe for dataualibem; we study religious traditions and
practices, philosophies, literature and other ams] ourselves for answers. Through this process, w
know that good questions lead to more questions.

As a Catholic university, these fundamental qoesti threaded throughout students’ years here,
must engage us all:
=  Who am I? Who am | becoming? Why am | here?
= How does the world work? How could the world woekter?
= How do relationships and communities function? Wahe value of difference?
= What is the role of beauty, imagination, and feglimlife?
=« Who or what is God? How can one relate to God?
= Whatis a good life? What can we do about injusticée suffering?

Lenses for Examining the Questions

In creating this core curriculum, the faculty haeb guided by the University of Portland’s place in
the history of Catholic higher education and by dtstemporary mission. Therefore, the faculty
requires that students use these courses as thesléhrough which to begin their study of the
fundamental life questions introduced by the camiculum.
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Hrs. Area Hrs. Area

3 Fine Arts 6 Philosophy

3 History 6 Science

3 Literature 6 Social Sciences (2 discipljnes
3 Mathematics 9 Theology

The upper division theology course may be a Thgodd Perspectives class that can be used to

satisfy the distribution requirements of both tlogyl and a companion subject.

Lenses for Seeing and Learning Essential Skills\aldes

The faculty is committed to teaching students dssleskills and values for learning and life.
Enhanced attention to writing, oral communicatiogrjtical thinking, technological literacy,
information literacy, and the implications of digsdgy will be embedded elements of courses
distributed throughout the core curriculum. Studemill thus have opportunities in their core cosrse
to learn and refine their understanding and apjitinaf each of these elements.

The University requires course work in:

Hrs. Area

3 Fine Arts —Fulfilled by FA 207 only.

3 History —Fulfilled by any history course upand including 300 level.

3 Literature  —Fulfilled by ENG 112 only.

3 Mathematics —Fulfilled by any mathematics courlseve MTH 120.

6 Philosophy —Fulfilled only by PHL 150 and PHL®R2

6 Science —Fulfilled by any SCI courses, or cesilie a science major. Consult
programs for options.

6 Social

Sciences —2 disciplines fulfilled from among SO@ 1PSY 101, ECN 120, POL 200,

POL 201, POL 202, CST 225.

9 Theology —Lower-division requirements fulfillewhly by THE 101 and 205.Upperdivision

THE course may be a Theological Perspectives dlascan be used to satisfy the distribution
requirements of both theology and a companion stibje

The core curriculum applies to transfer studeNts.substitutions may be made without special
permission from the dean.

Exemptions from the University core will be evdke by the Academic Senate in collaboration

with the president. Exemptions will be reviewedtla¢ time of the internal review process that
normally takes place in the year preceding theopiégiexternal accreditations of the professional
schools.
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MAJOR PROGRAMS

The University of Portland consists of one collegth 11 departments, four professional schools, and
a graduate school. Undergraduate majors are alailalall departments of the College of Arts and

Sciences and in each of the professional schools.
offers advanced degrees

The Graduate School

in dtteols/departments of business

administration, communication studies, drama, etimecaengineering, music, and nursing.

Students entering the University indicate the paogof studies they wish to follow and will be
under the direction of the dean of the collegecbiosl administering that program. Students maytelec
at any time to petition for a change of major ocarde of school.

College of Arts & Sciences

Biology, B.S., B.A.

Chemistry, B.S.

Communication, B.A.

Drama, B.A.

English, B.A.

Environmental Ethics and Policy, B.A.
Environmental Science, B.S.

French Studies, B.A.

General Studies, B.S., B.A.

German Studies, B.A.

History, B.A.

Mathematics, B.S., B.A.

Music, B.A.

Organizational Communication, B.S.
Philosophy, B.A.

Physics, B.S., B.A.

Political Science, B.A.

Prelaw study (Law schools require a
bachelor’s degree for admission, but no
specific major is required; there is no “prelaw
major” as such. Students are helped to select a
program acceptable to various law schools.)
Premedicine study (Both chemistry and
biology provide a complete preparatory
program for dentistry, medicine, pharmacy,
optometry, or veterinary medicine.)
Psychology, B.A.

Social Work, B.A.

Sociology, B.A./Criminal Justice Track, B.A.
Spanish, B.A.
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School of Business Administration

Accounting, B.B.A.

Economics, B.B.A., B.A.

Entrepreneurship & Innovation
Management, B.B.A.

Finance, B.B.A.

Global Business, B.B.A.

Marketing and Sustainability, B.B.A.

Operations and Technology
Management, B.B.A.

School of Education
Elementary Education, B.A.Ed.
Secondary Education, B.S.S.E.

Donald P. Shiley School of Engineering
Civil Engineering, B.S.C.E.

Computer Science, B.S.C.S.

Electrical Engineering, B.S.E.E.
Engineering Management, B.S.E.M.
Mechanical Engineering, B.S.M.E.

School of Nursing
Nursing, B.S.N.

Graduate

Business Administration, M.B.A.
Communication Studies, M.A.
Drama, M.F.A.

Education, M.A., M.A.T., M.Ed.
Engineering, M.Eng.

Music, M.A.

Nursing, M.S., D.N.P.

Pastoral Ministry, M.A.P.M.
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MINOR PROGRAMS

Minors consist of no fewer than 12 no more tharerElit hours of upper division courses excluding
prerequisites. Academic regulations governing cesiepplied to major programs also apply to minors.

Approved minors include:

Biology French
Business Administration German
Catholic Studies History
Chemistry Mathematics
Communication Music
Computer Science Neuroscience
Drama Philosophy
Economics Physics
Education Political Science
English Psychology
Entrepreneurship Social Justice
Environmental Policy Sociology
Environmental Science Theology

Fine Arts

FINANCIAL AID

The University wishes to help students and theinili@s secure the financial resources necessary to
pay the cost of baccalaureate education. To meetgibal, financial assistance of more than $85
million in scholarships, loans, grants, and worlpisvided annually. Detailed information covering
eligibility, financial aid programs, applicationqgmedures and tuition payment options are contaimed
the University’s undergraduate or gradubBiteancial Aid Handbook, available online at www.up.edu

in Financial Aid section under “Forms & Links,” dry contacting the Office of Financial Aid,
University of Portland, 5000 N. Willamette Blvd.ofland, Oregon 972035298. Telephone: 503 943-
7311, toll free: (800) 227-4568; emdihaid@up.edu
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WILSON W. CLARK MEMORIAL LIBRARY
Drew Harrington, M.L.S., Dean
Faculty: Hinken, Mann, Michel, Parks, Senior, Sotak
Since 1953, the Wilson W. Clark Memorial Librargmed for the lumberman and civic leader whose
family generously supports the University, has pthya central role in campus life as a dynamic
teaching and learning library. In addition to imat¢hing mission, the library combines the latest
information technology and digital resources withditional resources to serve students, faculty and
staff seeking information and pursuing knowledge.

Visit the library’s home page laittp://library.up.edu

Services

The library staff of seven librarians and nine paséessionals provides on-campus and distance
education instruction, research expertise, libraoflection development, and day-to-day library
assistance.

Reference librarians provide one-on-one aede support and teach course specific information
literacy sessions on how to find, evaluate andyajbrmation resources.

The library's interlibrary loan/documentidety unit requests and rapidly delivers electrosma
print materials not held in our collections.

The library's circulation unit manages chmdkof library materials and assists students andlfy
with both electronic and print course reserves.

The multimedia lab primarily serves studenmith space, equipment, and software for multimedia
needs — whether the need is for video, audio, gnaphy, or design. There is also a self-servica are
for creating posters and signs. The entire camjpumsnaunity is invited to use the lab, but faculty
should be aware that Academic Technology Serviedisads a full range of services specifically for
faculty.

The technical services department of the libragnages the collections and creates and maintains
the library’s online catalog and related acceskstoo

Electronic Resources and Traditional Collections

The library subscribes to an expansive collectibrlectronic resources—subject research databases,
full-text and citation e-journals, and e-books. Tieary faculty and staff work with students and
faculty to facilitate access to these powerful infation resources.

Traditional print and media collections retlibrary number more than 200,000 items, progdin
rich and ever-evolving selection of books, journ@Bs, DVD'’s, videos, slides and microforms. These
important collections support research, reading, enitical thinking skills developed through broad
exposure to ideas.

The Clark Memorial Library collections, huilollaboratively by librarians and subject faculiye
mindfully selected to complement and enrich thev@rsity curriculum. Thousands of electronic,
print, and media resources are added annually gpostia broad range of disciplines and interests,
reflecting the academic offerings of the Universite library also offers curriculum focused spkcia
collections in Catholic theology and philosophydaAmerican history. Additionally, the library
conserves a collection of over 1,000 rare books maduscripts housed in the library’s rare book
room. These materials are available for use thrapgitial arrangement.

University of Portland students, facultydastaff can tap into more than 26 million additibna
library resources through the University’'s membgrsh the SUMMIT and Portals consortia, which
provide students either remote or onsite borrowingileges at all member institutions. SUMMIT
borrowing is available on the Clark Memorial Libyaveb pages, allowing users to search and select
resources from the collections of 33 academic fibsain Oregon and Washington.
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Library Hours and Contact Numbers

The library telephone number is 503. 943.7111 60)841.8261 (toll-free). The fax number is 503

943.7491. Library hours are 7:30 a.m. until midmigiilonday through Thursday; 7:30 a.m. until 9

p.m. on Friday; 10 a.m. until 6 p.m. on Saturdayd 40 a.m. until midnight on Sunday. Special hours
are posted for the summer session and for times wtigool is not in session.

Archives and Artifacts

Archives and Artifacts encompass the University'schives and Museum. These two adjunct
collections are located in the basement of Shipsialti The Archives houses collections of histarica
documents, publications, and photographs relatinthe history of the University. The Archives are
open to researchers Monday through Friday, fromn& #0 4 p.m. The University archivist may be
reached by telephone at 503. 943.7116.

The Museum houses a display of photos afectshconnected with the history and development
of the University. Students and faculty are encgedato visit the museum, which is open to visitors
and researchers Monday through Friday, 8 a.m. tmd@, and 1 p.m. to 4 p.m. The Museum
coordinator may be reached by telephone at 5037348.

74



Faculty Information

FACULTY AWARDS

http://www.up.edu/provost/default.aspx?cid=9020&pid4 750

Arthur Butine Faculty Development Fund

The Arthur Butine Faculty Development Fund was lihed in 1993 for the purpose of furthering
academic endeavors among the faculty. The fundufparted by the income generated from an
endowment set aside specifically for grants andrdsvéo faculty. The fund is administered by the
Academic Senate Committee on Teaching and SchiarBhe general spirit of the fund is to promote
faculty excellence in academic and professionakandrs that benefit the University of Portland. The
majority of the funds are distributed during th# &&mester as Butine Grants. One eighth of thal tot
funds are distributed as Butine Supplemental grdmtigg the spring semester.

The purpose of the faculty development fund ipramote academic excellence among the faculty.
Faculty development involves encouraging and englficulty to pursue activities related to teaching
and learning, professional development, and basicapplied scholarly endeavors. Such activities are
intended to have a significant and direct impacthm@ career of the faculty and, in turn, advanee th
academic mission of the institution. It is recoguizthat as faculty members enter various career
stages, their interests and priorities may causetto widen the range and scope of their work. riguti
funds attempt to make career stage specific anardiable at appropriate professional junctures for
maximum effectiveness and to foster special devetogal opportunities. Butine funds are not
intended support faculty as they carry out the mougine or expected aspects of their roles otz
not intended to be the sole source of supportdoulty development over the lifespan of a faculty
career.

The Alexander Christie Award (25 Years of Recognitn)

The award has been named for Archbishop Alexandwistiz, the founder of the University. This
award, consisting of a crystal bowl and a pedesiaked with the name of the award, the recipient
and the year in which the award was given, has liesmngurated in order to offer a symbol of the
University’s appreciation and admiration to thodsovhave made such a significant contribution to its
mission.

Christus Magister Award

The name of the award is taken from the Latin tfiehe University’'s Chapel, Christ the TeachereTh
award is bestowed on those persons who have giieess in their own lives to the elements of the
mission of the University: teaching, faith, andvéez. The award consists of a bronze medalliorhef t
University’s crest surround by the words: The Unsity of Portland, Christus Magister Award. The
year and the name of the recipient are engraveth@meverse side of the medal. The President has
designated this award as the University’s highesbh and is presented at Commencement.

The James Culligan Award

The James Culligan Award was established in merobry dedicated servant of the University and
was first presented in 1949. It is conferred aniguah a member of the faculty in recognition of
distinguished service. The president of the unitseri®m consultation with his officers confers the
award. Past winners of this award, present at tilentencement exercises, wear with their academic
regalia the medal conferred on them as a signiefétognition.
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The University of Portland Deans Award
Is presented during the Faculty Recognition and d&aDinner. Eligibility requirements limit this
award to the tenures faculty members. The recipendives a cash award.

Faculty Awards for Excellence in Teaching and Sats#iip

Each year individual faculty are recognized foradkance in teaching and scholarship. Recipients of

each award are honored during the commencementewdeklhe Committee on Teaching and

Scholarship of the Academic Senate is invites ablifjed individuals to participate in the awards

process.

Teaching Award

The teaching award seeks to identify and recogwiaehers who effectively enhance student learning

and demonstrate a high level of knowledge, skilsgl commitment to student learning, motivation,

and development. Thus, excellent teachers demaoesitdastanding or exceptional practice in any or

all of the following areas:

= Excellent teachers demonstrate commitment to stadind their learning.

« Excellent teachers create and enrich instructisatiings that capture and sustain the engagement
of their students.

« Excellent teachers know the subjects they teadassess a deep understanding of how to teach t
hose subjects effectively.

= Excellent teachers think critically and systenslticabout their teaching.

= Excellent teachers are respected for their tegchipertise and used as a resource on teaching by
their colleagues.

Scholarship Award

The scholarship award is based on scholarly, irégtd professional work of exceptional quality and

significance as documented by independent critisadlence that supports the work’s quality and

significance in light of the guidelines for schalaip developed by the candidate’s school or

department.

Tyson Distinguished Professorships

The Tyson Distinguished Professorships, establishe®l003 to honor former University President

Rev. David T. Tyson, C.S.C., recognize and rewacdraer of teaching, scholarship, and servicedo th

University. A Tyson Distinguished Professor is aueed member of the faculty who has held the rank

of full professor for at least ten years. A Tysoistihguished Professor is appointed for five yeard

receives a cash stipend each year of the term. i@aed are nominated by the deans and

recommended to the president by the provost.

Dr. Arthur A. Schulte, Jr. Distinguished Professor$ip

The Dr. Arthur A. Schulte, Jr. Distinguished Pra@ship was established to honor Dr. Arthur A.

Schulte, Jr. for his many years of teaching andiseras a faculty member, a dean, an officer of the

University and twice as Interim President of theivgrsity. This professorship has been designed to

recognize a senior faculty who has outstandingroscof teaching, scholarship and service, and who

has generously served students, colleagues, anetdity administration. The Schulte Professorship

is appointed for five years and receives a caplesti each year of the term. Candidates are nordinate

by the dean of the Pamplin School of Business andmmended to the president by the provost.

David Sutherland Professorship in Drama

The David Sutherland Professorship in Drama waabéished in 2005 to support the Department of

Performing and Fine Arts in an effort to attract@uplished professionals to enhance the quality and

visibility of the University Drama Department. Tisutherland Professorship is an appointment for

five years and receives a cash stipend each yedheofterm. Candidates are nominated by the

Performing and Fine Arts Department and the Dearthef College of Arts and Sciences to the

president by the provost.
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EQUAL OPPORTUNITY AND NONDISCRIMINATION POLICY

The University of Portland does not discriminatetlom basis of race, color, national or ethnic oxigi
sex, disability, age, or any other basis protebietederal, state, or local law its educational
programs, admissions policies, scholarship and fwagrams, athletic and other school-administered
programs or in employment.

The designated coordination point for Universitynpdiance with Section 504 of the Rehabilitation
Act of 1973 and for ADA is the Executive Vice Pit, in coordination with the University Health
Center, Human Resources, and the Office for UnityeEs/ents.

Statement on Inclusion

At the University of Portland, a Catholic Univeysiguided by the Congregation of Holy Cross, all
dimensions of our communal life—teaching and laagnifaith and formation, and service and
leadership—are informed and transformed by pras@ipture, and the Christian tradition. Our belief
in the inherent dignity of each person is foundpdruthe social teaching of the Catholic Church. At
the center of that teaching is the fundamental ra@nthat every person, regardless of race, color,
religion, gender, sexual orientation, social orrexuic class, age, or disability shall be treatethwi
respect and dignity.

Moreover, we seek to create and sustain an in@dusiwironment where all people are
welcomed as children of God and valued as full menslof our community. We condemn harassment
of every kind, and assert that no one in our conitpushould be subject to physical or verbal
harassment or abuse. Further, no one shall bediewmicess to programs, services, and activities for
any unlawful reason. We provide all who live, lgaand work at the University the opportunity to
actively participate in a vibrant, diverse, intetigal community that offers a broad range of ideed
perspectives, so that we may all learn from onéheamo

This statement was adopted by the Board of Regents on May 13, 2011

Title IX Coordinator

All inquiries concerning the applications of Titké and its implementing regulations may be referred
to the University’s Title IX Coordinator or to tt@ffice for Civil Rights (OCR). The University’s Té
IX Coordinator is:

Elayne Shapiro, Associate Professor, Communica&iodies

University of Portland

240 Buckley Center

503.943.7349

shapiro@up.edu

CONSENSUAL RELATIONSHIP POLICY

Because of the potential for abuse or the appearahabuse and the inherent differential in autipri
the University of Portland prohibits any faculty siaff employee from engaging in a romantic and/or
sexual relationship with any undergraduate or gatelstudent currently enrolled at the University of
Portland. Exceptions to this prohibition will bensidered on a limited, case-by-case basis by the
Office of the Provost, or the Director of Human Bases who will bring the issue to the attention of
the appropriate Officer(s) of the University of Band.

Likewise, because of the potential for abuse erappearance of abuse and the inherent differential
in authority, the University of Portland prohibigsly member of the University community from
engaging in a romantic and/or sexual relationshitp any other member of the University community
whom that person supervises or evaluates in any Bxgeptions to this prohibition will be considered

77



Faculty Information

on a limited, case-by-case basis by the OfficdhefRrovost, or the Director of Human Resources who
will bring the issue to the attention of the appiaie Officer(s) of the University of Portland.

In keeping with the University of Portland philgdtyy and mission, if charges of sexual harassment
are made, the existence of a consensual relatiprishany of the contexts stated above, shall eca b
defense in any proceedings brought by the OfficRedidence Life, the Office of the Provost, or the
Director of Human Resources as a result of allegel&tions of the University of Portland’s Sexual
Harassment Policy.

SEXUAL HARASSMENT POLICY

Title VII, Section 703 of the Civil Rights Act 0f964 and Title I1X of the Education Amendments of
1972 (Higher Education Act) state that employeas stundents must be provided an environment free
from any harassment based upon their race, cdligjan, sex, age, marital status, national origors
handicaps. Sexual harassment undermines the UityefsPortland’s mission of teaching, faith, and
service.

Based upon the Equal Employment Opportunity Comimiss guidelines, the University defines
sexual harassment as follows:

Unwelcome sexual advance, request for sexual $avand other verbal or physical conduct
constitute sexual harassment when (1) submissiosuth conduct is made either explicitly or
implicitly a term or condition of an individual'sngloyment or education, (2) submission to or
rejection of such conduct by an individual is ussdhe basis for employment or educational decgsion
affecting such individual, or (3) such conduct hias purpose or effect of unreasonably interfering
with an individual's work or learning performance areating an intimidating, hostile, or offensive
work or learning environment.

It is the policy of the University to provide anspus environment free from acts of sexual
harassment. Any act of sexual harassment is pteHilat the University and is subject to disciplinar
action by the University.

TITLE IX COORDINATOR

All inquiries concerning the applications of Tith¢ and its implementing regulations may be referred
to the University’s Title IX Coordinator or to tl@ffice for Civil Rights (OCR). The University’s Té

IX Coordinator is:
Elayne Shapiro, Associate Professor, Communic&iodies

University of Portland
240 Buckley Center
503.943.7349
shapiro@up.edu

SUBPOENA PROTOCOL

I. Most Common Types of Subpoenas
A. For Employment Records
B. For Student Education Records
C. For Health Center Records

Il. Key Legal Rules Concerning Disclosing Informaton in Response to a Subpoena

A. Employment records can generally be disclosedesponse to a validly issued subpoena. If
particularly sensitive information would be disadsin responding, it is wise to consider asking the
issuing attorney if it is possible to obtain anreuization from the employee or former employee to
release the records.
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B. Records that have personally identifying infotima directly related to a student are usually
education records. Under the Family EducationalhRigand Privacy Act (FERPA), the University
may provide education records in response to al\albpoena (or a court order) so long as the
University first notifies the student of its inteiat comply with the subpoena. There is an exceptio
this notification requirement when the subpoenfoisa law enforcement purpose and the subpoena
indicates that its existence and contents areonoé tdisclosed to the student.

C. Health records may be provided whitie attorney for the party issuing a subpoena reipges
production of individually identifiable health infmation serves a protective order or an affidavit
demonstrating that: (1) the party has made a gaitld-fattempt to provide written notice to the
individual or the individual's attorney that thelividual or the attorney had 14 days from the ddte
the notice to object to the subpoena; (2) the moiicluded the proposed subpoena and sufficient
information about the litigation in which the indivally identifiable health information was being
requested to permit the individual or the indivitlkiattorney to object; (3) the individual did radtject
within the 14 days or, if objections were madeythere resolved and the information being sought is
consistent with the solution. The party issuingudbpoena must also certify that he or she will,
promptly upon request, permit the patient or thigepéls representative to inspect and copy therdsco
received. Health records may also be provided vthersubpoena is accompanied by an authorization
to release protected health information.

[ll. Common Issues Involving Subpoenas

A. Scope of Requested Information. Many subpoenage hvery broad descriptions about the
information sought. Often the issuer is seeking legormation than the language would suggest,
however. Discussing the scope with the issuer—odtgraralegal or lawyer—may lead to a simpler
and less onerous response. If a party does naiwanmn overly broad subpoena, the University may in
some instances submit a formal objection to theeiss

B. Validity. Although many subpoenas are valid, sossuers do not pay careful attention to the rules
for issuing a subpoena. Providing records in respdo an invalid subpoena could result in exposure
to a claim of invasion of privacy.

C. Timing. Some subpoenas have a short time frameéhich to respond. This can create problems in
ensuring that the University is complying with @ibligations, for example, its obligation to notify
students. A short time frame may also create diftficin complying with the terms of the subpoerfa. |
the issuer does not provide adequate time to relpbis can be a basis for an objection.

D. Privileges. Oregon has a variety of privilegesttmake certain information confidential. Prividsg
exist, for example, for some communications betwattorneys and clients, physicians and nurses and
patients, and counselors and clients. When reaeftkcting these communications are responsive to a
subpoena, the University must evaluate whethergberds should be withheld.

IV. Preference for Authorizations

It is often possible to obtain an authorizationnir@a student, former student, employee, or former
employee that eliminates any risk in complying wéttsubpoena. Obtaining an authorization is also
consistent with the University's goal of being foight with members of the University community
and ensuring that they understand their rights. MWtheubpoena requests health records, the Universit
prefers to obtain an authorization to release acéom the individual whose records are sought.

V. Protocol
The University has determined that it should hawamdard protocol for responding to subpoenas.
This allows a key point of contact for subpoenasrtsure that the issues described here are ev@luate

A. Any staff member who receives a subpoena mushddiately provide it to the President’s

Delegate(s) for Legal Affairs, currently the ExdeatAssistant to the President. Delay in providing
subpoena to the Delegate can compromise the Uitiy/erability to comply with its obligations.
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B. The Delegate for Legal Affairs will review thelgpoena and determine (1) whether to notify the
University's attorneys because of any concerns tabioel subpoena, (2) whether to discuss the
subpoena with any attorney involved in the proaegdo address scope or whether obtaining an
authorization is possible, (3) whether there arwilpges at issue that require information to be
withheld from the response, and (4) whether thepsaba requests information from the Health
Center.

C. If a subpoena requests information from the the@lenter, the Delegate for Legal Affairs will
notify the Director of the Health Center. The Unsigy will request an authorization to release tieal
information unless there is a specific reason aotftthe issuing party or the individual whose ltiea
records are subject to the subpoena objects tadingvan authorization or is unable to arrange for
providing one, the University will evaluate whetliemust comply with the subpoena and what steps
to take to ensure compliance with all applicablesla

D. If the Director of the Health Center or desigmeeeives a subpoena, the Director will notify the
Delegate for Legal Affairs and will provide the Bghte with a copy of the subpoena. The Delegate
will make the evaluation described in V.B (1)-(Hoae. The Director of the Health Center or
designee will then make an evaluation of whetheretare privileges at issue that require infornmatio
to be withheld from the response. The Directot @ginsult with the Delegate for Legal Affairs ifeth
Director has concerns related to the issues siit iioV.B (3).

Approved by

The Officers of the University

August 9, 2010

POLICIES & DISCLOSURES

As required by the Higher Education Opportunity 2€&08, the University of Portland provides a
variety of information to the campus community gmmdspective students. Links to these policies and
reports and to the offices that provide them actuthed on the Policy & Disclosures website.

http://www.up.edu/services/default.aspx?cid=9441

Policies on Sales and Solicitation

University policies and procedures which applysétes and solicitation for student organizations
and University departments:

“Sales” are defined as any effort to ask for suppmtonation or contributions of money, goods or
services. “Solicitation” is defined as any effartask for support, donations or contributions oheng
goods or services.

Sales are permitted only from behind tables irafionis designated by and reserved through the
Office of Student Activities. Door to door salesl&r solicitation are expressly prohibited in reside
halls and academic/administrative buildings.

A member of the sponsoring organization or Unirgrdepartment must be present at the sale
and/or solicitation site at all times. Members tident organizations and University departments
directing or participating in the sale must be ently registered for classes or employed by the
University.

Authorization and/or sponsorship of such salessalicitation is not an endorsement by the
University, which cannot vouch for, guarantee dreotvise be held responsible for goods or services
sold under the provisions of this policy.

Procedure
1. Itis the responsibility of the Office of Studekctivities to implement this policy.
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Off-campus individuals or groups may not sell smlicit on campus unless sponsored by a
University department or recognized student orgatiin. Exceptions may be made for charitable
groups.
Locations for selling are Buckley Center Lobly the side of the Art Gallery), the Pilot House
Lobby, the Commons Lobby, and the lower level lobbffranz Hall. Locations must be scheduled
in advance in the Office of Student Activities, awdl be assigned on a space available basis.
Should the sale be judged inappropriate by thec®ftif Student activities, the request will be
denied.
Locations for, and the appropriateness of, gations will be decided by the Office of Student
Activities.
Final Office of Student Activities approval afles and/or solicitation locations is contingenbmp
the approval of the appropriate building managers.
The sponsoring department/organization must eaminimum of $5vs.10% of the gross sales,
whichever is greater. The sponsoring departmerdforgtion may negotiate a larger fee or
percentage at its own discretion.

For further information contact the Office of Séu Activities, St. Mary’s Student Center at
503.943.7470.

DIRECTIONS AND MAPS
Maps can be found at: http://www.up.edu/about/défapx?cid=8307&pid=3177

ACADEMIC CALENDAR

Current Academic Calendar issued by the Registmabe found at:

http://www.up.edu/registrar/default.aspx?cid=569idg903
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