.8 i Handshake

CAREER

gl PROFILE CHECKLIST

Students who complete their profiles are five times more likely to be contacted
by arecruiteron Handshake. Here are some guidelines and tips to make your
Handshake profile stand out!

Handshake allows you to easily search and apply for internships, part-time jobs
and full-time opportunities. Every current UP student has an account.

Togetstarted, visit https://up.joinhandshake.com/andloginusingyourUP
email.

E/MY JOURNEY

‘Think of this section as a place for your elevator pitch or
avery briefbio. Thisisaspaceinyour profiletointroduce
yourself to employers and other students.

[/ NAME & PHOTO

‘Some information, such as
yourname,willbecompleted
for you. Check to make sure

everything is correct. TIP: Mentionyourgoals.Forexample, “lamlookingtofinda

software engineering summer internship.”
TIP: Profiles are 7 times more likely

to beviewedwhen thereis a photo.
Your photo should be current,

professional, andsimple |/| EDUCATION

(no busy backgrounds, filters, or -List all schools you have attended, including ones you
other people in the photo). transferred from or attended while studying abroad.

‘Your GPA should be calculated on a 4.0 scale.

TIP: It is up to you whether or not to hide your GPA. Some

employersrequireaminimumGPAto be consideredforaposition.
E,\/S KI LLS Ifyouinclude your GPA but keep it hidden from employers and
- It is most important that you youapplytoapositionthathasaminimum GPA, yourapplication
complete the skills section of will show that you meet the requirement, but recruiters will not
your profile. Handshake makes see the specific number. (If you do not meet GPA requirements,
this easy to do. Either typein you may still apply, but your resume may be filtered out by the
a skill or select some of the employer.) Not including a GPA in Handshake is like saying you
suggested skills. Add language have a 0.0 GPA.

skills, technical skills,and any
certifications youhold.

Zandidares by skilis i you make | [/ WORK EXPERIENCE

your profile public, employers may ‘Use bulleted statements for maximum effect and begin each
contact you if you match a skill descriptionstatementwithanactionverb (implemented,
they are looking for. managed, taught).

TIP: Itisagoodideatoorganize experiencesinreverse
chronologicalorder,similar tohow youwouldonaresume.
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CAREER
INTERESTS

- Selectindustry areas that you
want to explore. Choose at
least two. You can also select
specific roles, such as Data
Analyst, or locationsinorder
toreceive notifications about
new postings that match your
interests.

TIP: Be sure to turn on your

notifications to receive upcoming
eventalerts based onyour career
interests. Navigate to the drop-

-(v)- downmenuunderyournameand

select ‘Notifications’; then click
the “Edit Notifications” button to
select email or push notifications.

E,/ORGANIZATIONS /EXTRACURRICULARS

Be suretoincludevolunteerwork and/or organizationand
clubinvolvement. This showsemployers howactiveyouarein
your community.

. I, TIP:Remember,employersdonotknowwhatorganizationssuchas
—@— ASUP are, sobesureto clarifythatandyourspecificinvolvement in
the description.

[~f COURSES & PROJECTS

-Add special projects such as hackathons, case competitions,
portfolios, or websites you have built to showcase work
outside theclassroom.

1, TIP: Employers recruiting at UP know the value of aliberal arts
—@— education, butitis stillimportant to list courses that help
prepare you for certain industries.

Need help completing your profile? Visit the Handshake Help Center
support.joinhandshake.com or visit the Career Education Center during Drop-In Hours.
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